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East London Science School fully recognises the responsibility and duty placed upon them 
to have arrangements in place to safeguard and promote the welfare of all children at the 
school.  
 
Safeguarding and promoting the welfare of children is defined as ‘protecting children from 
maltreatment; preventing impairment of children’s mental and physical health and/or 
development; ensuring that children are growing up safely and taking action to enable all 
children to have the best outcomes’. 
 
Child Protection is part of safeguarding and promoting welfare to protect specific children 
who are suffering or are likely to suffer, significant harm. 
 
Aims 
• To ensure that the welfare and safety of children is paramount and there is a climate of 

trust, where disclosures are taken seriously and acted upon as a priority 
• To establish and maintain an environment where children feel safe, secure, respected 

and valued and which fosters resilience 
• To ensure that children know that there are adults in the school to whom they can talk 

if they are worried or in difficulties and that they will be listened to and receive the 
appropriate support  

• To include opportunities within the taught and wider curriculum for children to develop 
the knowledge and skills they need to stay safe and to recognise abuse 

• To ensure that all teaching and support staff receive appropriate training, updated at 
regular intervals and have access to the latest guidance documents, so that they are 
aware of their duties and responsibilities in relation to safeguarding children  

• To ensure that all staff have an understanding of all the categories, signs and indicators 
of abuse and how to respond appropriately  

• To understand how to identify children who may benefit from early-help 
• To ensure that there are clear Safeguarding and Child Protection Procedures, which are 

known to everyone, for acting on and reporting safeguarding concerns  
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• To ensure that all staff should be aware of how to make a referral to Children’s Social 
care should the need arise. 

• To establish and maintain an environment where school staff are encouraged to talk 
and feel they are listened to when they have concerns about the safety and well-being 
of a child 

• To ensure that there is support available for staff involved in safeguarding and child 
protection cases 

• To establish and maintain effective working relationships and share information with 
other agencies to develop a coordinated response to child protection 

• To provide a means of monitoring children known or thought to be at risk of harm and 
ensure that relevant staff contribute to assessments of need and support plans for 
those children 

• To ensure that all data and other sensitive information regarding safeguarding and child 
protection concerns is stored securely to maintain confidentiality and transferred in a 
secure and timely manner 
• To ensure that all adults within our school, who have access to children, have been 

checked as to their suitability to work with children and that all safer recruitment 
protocols are adhered to. 
 

 
Monitoring and Evaluation 
  

• The Policy will be reviewed annually by the Designated Safeguarding Leads and 
Safeguarding Link Governors 

• The Policy will be updated whenever necessary as a result of any of the following: 
- Changes in the law 
- New and updated DfE guidance 
- In response to particular situations 
- Outcomes from Serious Case Reviews  
- Changing social contexts 
- Recommendations arising from consultations 
- Local Authority guidance  

• The Safeguarding and Child Protection Policy is published on the school website  
• The Safeguarding Link Governor monitors and evaluates the procedures that are in 

place and the effectiveness of safeguarding and child protection work carried out by 
the school.  

• The taught curriculum provides opportunities for children to learn about safeguarding, 
who to ask for help if their safety is at risk or threatened or if they need extra support; 
and how to develop a healthy, safe lifestyle  

• Children are surveyed regularly on their views regarding safeguarding and what to do 
if they feel their safety is threatened, including who to ask for help.  
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In all Trust safeguarding documentation, a child is defined as anyone who has not yet 
reached their 18th birthday. ‘Children’ therefore means ‘children and young people’ 
throughout. For pupils aged 18 and over the Trust is still in a position of trust for all pupils 
regardless of age and therefore the same policy, guidance and procedures apply. However, 
safeguarding concerns for pupils aged 18 or over may need to be referred to Adult Social 
Care.  
 
Legislative Framework and Guidance  
 
This policy is based on the Department for Education’s statutory guidance Keeping 
Children Safe in Education (2021) and Working Together to Safeguard Children (2018), 
and the Governance Handbook. We comply with this guidance and the arrangements 
agreed and published by our 3 local safeguarding partners. 

This policy is also based on the following legislation: 

The Children Act 1989 (and 2004 amendment), which provides a framework for the care 
and protection of children 

Section 5B(11) of the Female Genital Mutilation Act 2003, as inserted by section 74 of the 
Serious Crime Act 2015, which places a statutory duty on teachers to report to the police 
where they discover that female genital mutilation (FGM) appears to have been carried 
out on a girl under 18 

Statutory guidance on FGM, which sets out responsibilities with regards to safeguarding 
and supporting girls affected by FGM  

The Rehabilitation of Offenders Act 1974, which outlines when people with criminal 
convictions can work with children 

Schedule 4 of the Safeguarding Vulnerable Groups Act 2006, which defines what 
‘regulated activity’ is in relation to children 

Statutory guidance on the Prevent duty, which explains schools’ duties under the 
Counter-Terrorism and Security Act 2015 with respect to protecting people from the risk 
of radicalisation and extremism 

Sexual violence and sexual harassment between children in schools and colleges 2018  

Teachers’ Standards 2012 
Preventing Youth Violence and Gang Involvement 2013 
Criminal Exploitation of Children and Young Adults 2018 
Teaching Online Safety in School 2019 
 
The following 3 safeguarding partners are identified in Keeping Children Safe in 
Education (and defined in the Children Act 2004, as amended by chapter 2 of the Children 
and Social Work Act 2017). They will make arrangements to work together to safeguard 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
https://www.gov.uk/government/publications/governance-handbook
http://www.legislation.gov.uk/ukpga/1989/41
http://www.legislation.gov.uk/ukpga/2004/31/contents
http://www.legislation.gov.uk/ukpga/2015/9/part/5/crossheading/female-genital-mutilation
https://www.gov.uk/government/publications/multi-agency-statutory-guidance-on-female-genital-mutilation
http://www.legislation.gov.uk/ukpga/1974/53
http://www.legislation.gov.uk/ukpga/2006/47/schedule/4
https://www.gov.uk/government/publications/prevent-duty-guidance
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and promote the welfare of local children, including identifying and responding to their 
needs:   

• The local authority (LA) 
• A clinical commissioning group for an area within the LA 
• The chief officer of police for a police area in the LA area 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Safeguarding and Child Protection Procedures 
 
 

Contents 
1. Important Contacts 
2. Equality Statement 
3. What should staff do if they are concerned that a pupil is at risk? 
4. What are the main categories of child abuse and what are the possible indicators of 

significant harm? 
5. How to respond to a child who is disclosing potential abuse 
6. What to record and when 
7. What to do if staff have suspicions of abuse/safeguarding concerns but there is no 

disclosure 
8. What to do if a third party makes a disclosure 
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9. Are parents involved? 
10. How to ensure confidentiality 
11. How are staff trained and supported in understanding and responding to safeguarding 

concerns? 
12. How do staff deal with complaints and allegations against other staff? 
13. What is the provision for pupils with Special Educational Needs and/or Disabilities and 

Children who are Looked After?  
14. When are Risk Assessments carried out and by whom? 
15. How does the school raise awareness about safeguarding with pupils? 

Appendix 1: Safeguarding and Child Protection Summary 
Appendix 2: Definitions and indicators of possible significant harm 
Appendix 3: Other Specific Safeguarding Concerns including sexual violence and harassment 
between children in schools 
Appendix 4: Referral Flowchart 
Appendix 5: Roles and Responsibilities 
Appendix 6: Safer Recruitment and DBS Checks 
Appendix 7: Confidentiality 
Appendix 8:  Related School Policies, Procedures and Guidance 

 
 
 

1. Important contacts 
Role Name Contact details 
Designated Safeguarding Lead Jennifer Copestake Jennifer.Copestake@eastlondonscienc

eschool.co.uk 

Interim Principal Mark Taylor Mark.Taylor@eastlondonscienceschoo
l.co.uk     
 

Lower School Deputy DSL (Year 
7/8/9) 

Vanessa Mamona Vanessa.Mamona@eastlondonscience
school.co.uk 

Upper School Deputy DSL (Year 
10/11) 

Beatrice Ubaka Beatrice.Ubaka@eastlondonsciencesc
hool.co.uk 

Sixth Form Deputy DSL (Year 
12/13) 

Richard Wolfenden Richard.Wolfenden@eastlondonscienc
eschool.co.uk 

Newham Local authority 
designated officer (LADO) 

Nick Pratt/Alex Mihu 
 
lado@newham.gov.uk  

Telephone: 0203 3733803 / 0203 
3736706 

Chair of governors and 
nominated governor for 
safeguarding and child 

 

Kevin Hinde Kevin.hinde@eastlondonscienceschool
.co.uk 

 

mailto:Jennifer.Copestake@eastlondonscienceschool.co.uk
mailto:Jennifer.Copestake@eastlondonscienceschool.co.uk
mailto:Mark.Taylor@eastlondonscienceschool.co.uk
mailto:Mark.Taylor@eastlondonscienceschool.co.uk
mailto:Vanessa.Mamona@eastlondonscienceschool.co.uk
mailto:Vanessa.Mamona@eastlondonscienceschool.co.uk
mailto:Beatrice.Ubaka@eastlondonscienceschool.co.uk
mailto:Beatrice.Ubaka@eastlondonscienceschool.co.uk
mailto:Richard.Wolfenden@eastlondonscienceschool.co.uk
mailto:Richard.Wolfenden@eastlondonscienceschool.co.uk
mailto:lado@newham.gov.uk
mailto:Kevin.hinde@eastlondonscienceschool.co.uk
mailto:Kevin.hinde@eastlondonscienceschool.co.uk


 
 

6 
 

Channel helpline  020 7340 7264 

 
2. Equality Statement 

Some children have an increased risk of abuse, and additional barriers can exist for some 
children with respect to recognising or disclosing it. We are committed to anti-
discriminatory practice and recognise children’s diverse circumstances. We ensure that all 
children have the same protection, regardless of any barriers they may face. 

We give special consideration to children who: 

• Have special educational needs (SEN), health conditions or disabilities (see section 13) 
• Are young carers 
• May experience discrimination due to their race, ethnicity, religion, gender 

identification or sexuality  
• Have English as an additional language 
• Are known to be living in difficult situations – for example, temporary accommodation 

or where there are issues such as substance abuse or domestic violence  
• Are at risk of FGM, sexual exploitation, forced marriage, or radicalisation 
• Are asylum seekers 
• Are at risk due to either their own or a family member’s mental health needs  
• Are looked after or previously looked after 
 
3. What should staff do if they are concerned that a pupil is at risk? 
 
Safeguarding and child protection is everyone’s responsibility. This policy applies to all 
staff, volunteers and governors in the school and is consistent with the procedures of the 
3 safeguarding partners. Our policy and procedures also apply to extended school and 
off-site activities.  

All staff and governors will read and understand part 1 and Annex B of the Department 
for Education’s statutory safeguarding guidance, Keeping Children Safe in Education 
2021, and review this guidance at least annually.  

Safeguarding concerns which may involve staff members should be reported to the Lead 
Designated Safeguarding Lead or the Principal. 

If a child is suffering or likely to suffer harm, or in immediate danger 
All staff will follow the school’s safeguarding procedures in the first instance (Appendix 3a). 
This will involve informing the DSL as soon as possible. Staff must not email or wait until 
the end of the day as concerns may not be picked up in time to act upon. 
 
However, anyone can make a referral to children’s social care and/or the police if they 
believe a child is suffering or likely to suffer from harm, or in immediate danger. (See 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
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contact information above). The DSL must be informed as soon as possible if a referral is 
made directly. 
 
See Appendix 1 ‘Safeguarding and Child Protection Summary’ for names of DSLs. 
 
 
Early Help 
 
All school and college staff should be prepared to identify children who may benefit from 
early help. Early help means providing support as soon as a problem emerges at any point 
in a child’s life, from the foundation years through to the teenage years. Staff may be 
required to support other agencies and professionals in an early help assessment 
 
In the first instance, staff should discuss concerns about early help requirements with a 
Designated Safeguarding Lead (DSL) as soon as possible.  
 
4. What are the main categories of child abuse and what are the possible indicators of 

significant harm? 
 
• Child abuse is the repeated form of maltreatment or neglect resulting in significant 

harm.  Somebody may abuse or neglect a child by inflicting harm, or by failing to act to 
prevent harm   

• Children may be abused by an adult or adults or another child or children.  
• Children may be abused in a family or in an institutional or community setting by those 

known to them or, more rarely, by others. 
• Abuse can take place wholly online, or technology may be used to facilitate offline 

abuse. 
• All staff should be concerned about any pupil who presents indicators of possible harm. 
 
See Appendix 2 for detailed definitions and indicators of possible significant harm  
 
ELSS recognises that when a child has a social worker, it is an indicator that the child is 
more at risk than most pupils.  This may mean that they are more vulnerable to further 
harm, we well as facing educational barriers to attendance, learning, behaviour and poor 
mental health.  We take these needs into account when making plans to support pupils 
who have a social worker.  
 
5. How to respond to a child who is disclosing potential abuse 
 

If you are the first point of contact for a pupil wishing to disclose you are a very 
important Lead for that particular pupil. Children often drip-feed information giving 
small clues over a period of time.   

• Reassure the pupil but don’t promise confidentiality 
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• Believe what the pupil is saying in the first instance 
• Tell the pupil you take what they are saying very seriously 
• If possible have another adult the pupil trusts with you to take notes. Ideally this person 

should be the same gender as the pupil 
• Let the pupil know that you understand how difficult it is to talk about such experiences 

and that s/he is brave to tell 
• Reassure the pupil that s/he is not to blame 
• Don’t touch the pupil, even on the hand, as it may replicate what the abuser does 
• Ensure the pupil feels safe - Be aware of your body language, eye contact 
• React calmly – Keep responses short, simple, slow quiet and gentle 
• Don’t interrogate the pupil: observe and listen  
• Don’t stop a pupil who is freely recalling significant events 
• Don’t probe any further than what the pupil initially wishes to disclose 
• Don’t ‘put words into their mouth’ or suggestions into their mind 
• Find out just enough about the alleged abuse in order to pass the information on. 
• Don’t judge the abuser 
• Listen carefully  
• Make accurate notes at the time or asap about what has been told, seen or heard 
• Refer to the DSL asap so that they can take action. 

 
Suggestions of what to say: ‘You’re very brave’. ‘I believe you’. ‘It’s not your fault’. ‘Well 
done’. ‘I am worried about you’. ‘I will need to talk to someone else about what I can do 
next’. ‘You will be asked to share this with someone else’. ‘I can understand what you are 
saying but I do need to make sure you are safe’  
 
Where there is a safeguarding concern, staff should ensure the child’s wishes and feelings 
are taken into account when determining what action to take and what services to provide. 
Systems should be in place for children to express their views and give feedback. 
Ultimately, all systems and processes should operate with the best interests of the child 
at their heart.  
 
6. What to record and when 
 
• Any verbal information or referrals must be followed promptly by a written report  
• Written reports should be marked with the date and time, Leads involved and notes on 

the event and action taken 
•  All reports even rough notes must be signed 
• Any original rough notes made during the interview must be kept and attached in case 

they are needed by a court. 
 
The following may be helpful as guidelines generally but especially where a disclosure has 
been made about alleged abuse: 
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If possible have another adult whom the pupil trusts with you so one of you can actively 
listen and the other can take notes. Ideally this person should be the same gender as the 
pupil making the disclosure. 
 
• Written recording during the interview 
It may be possible to write down phrases and words whilst the pupil is talking which can 
be used to trigger recall when a full report is made.  This should only be done if the pupil is 
in agreement and if it feels comfortable 
 
• Recording your own responses 
Your verbal and non-verbal responses should be recorded and it should be clear that a non-
leading approach has been used. You should also record the decisions you made, actions 
taken and why you did so 
 
• Written recording immediately after the interview 
It is very important to try to record exactly what the pupil said and using the pupil’s 
vocabulary even if the meaning is unclear 
 
• Recording the context of the disclosure 
The context in which a pupil chooses to tell about an incident of abuse can provide valuable 
information to the investigating team e.g. the pupil had just finished reading a particular 
book or had been involved in a class discussion on 
 
• Recording the emotional context of the disclosure 
The emotional context can provide valuable clues to the investigating team.  A pupil may 
make serious statements in a joking way or may present as tearful and distressed. Describe 
any non-verbal behaviour 
 
• Recording repetition 
If a pupil repeats statements, these should be recorded.  Consistency in a pupil’s repeated 
statements adds to the strength of the evidence 

 
• Draw a diagram 

If there is any obvious bruising or injury draw a diagram to indicate its position. 
 
7. What to do if staff have suspicions of abuse/safeguarding concerns but there is no 

disclosure 
 

• Inform the relevant DSL when your suspicions are aroused and make brief records of 
everything said and done including times and dates of any conversations with the pupil   

• The DSL will decide whether to make a referral to the relevant agency or to hold the 
matter as a school concern – hard evidence is not needed, just reasonable cause to 
suspect. 
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8. What to do if a third party makes a disclosure 
 
• If a 3rd party, e.g. another parent, neighbour or member of the public discloses 

information, they should be encouraged to report their concerns directly to Children’s 
Social Care or the police (anonymously if necessary) (see Contact Information). 

• The school also has a duty to pass these concerns on to the appropriate agency.  This 
will be done by a DSL. 

  
9. Are parents/carers involved?  
 
• Schools have a duty to safeguard and promote the welfare of pupils and may need to 

share information and work in partnership with other agencies where there are 
concerns about a child’s welfare   

• A referral will be made if it is in the interests of the pupil according to the Children Act 
(1989) or a police investigation 

• Where there are doubts or reservations about involving the pupil’s family, the DSL will 
clarify with the statutory agencies whether, and if so when and by whom, the parents 
/carers should be told about the referral 

• The child’s view may also be taken into account in deciding to inform the family in some 
circumstances particularly where the pupil is sufficiently mature to make informed 
judgements about the issues. 

 
10. How to ensure confidentiality 

 
• All matters relating to Safeguarding and Child Protection are confidential.  
• The DSL will disclose personal information to other staff on a need to know basis only. 
• All members of staff must be aware that they have a professional responsibility to 

share information with other agencies in order to safeguard pupils.  
• The school will always undertake to share our intention to refer a pupil with their 

parent’s consent unless to do so would put the pupil at greater risk of harm, or impede 
criminal investigation. 

• If in doubt the DSL will consult with Social Care or the Police at this stage. 
• All staff must be aware that they cannot promise a pupil to keep secrets which might 

compromise the pupil’s safety or well-being or that of another child. 
 
11.  How are staff trained and supported in understanding and responding to 

safeguarding concerns?  
 

• The ELSS website will have a safeguarding section for staff and governors to access 
policies, procedures and relevant documents and guidance 

• The staff room and all offices will display Safeguarding and Child Protection guidance 
with the names and photographs of DSLs  
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• The Lead DSL will be members of the Senior Leadership Team and receive formal 
training every two years.  During the intervening period the DSLs will keep up to date 
with the latest guidance and will have access to appropriate workshops, courses or 
meetings as organised or promoted by the LA and/or other appropriate body 

• All newly appointed staff receive prompt training organised or delivered by the 
Designated Safeguarding Lead at the relevant school as part of their induction 
programme. This will include Part One and Annex B of ‘Keeping Children Safe in 
Education’, September 2021; the school’s Safeguarding Policy and Procedures and the 
Staff Code of Conduct. 

• All staff will receive training opportunities at regular intervals via whole school training, 
staff meetings, morning briefing and emailed updates. 

• All members of the pastoral team receive additional training as part of their induction  
• All temporary staff and volunteers will be given guidance about their responsibilities 

by their Line Manager, be directed to familiarise themselves with the relevant policies 
and where to access them and be given a summary copy of procedures so that they 
may be able to recognise and refer any concerns 

• The Governing Body will receive safeguarding training as part of their induction and 
further training opportunities at regular intervals. 

• The Principal, Chair of Governing Body and other appropriate Governors and Senior 
Staff involved in appointing staff will be accredited with Safer Recruitment Training 

• All technical, practical and support staff will have access to relevant Health and Safety 
Training and retraining 

• The Educational Visits Co-ordinator with have undertaken EVC training 
• All Leaders of Educational Visits will have a duty to be familiar with the Educational 

Visits Policy and be guided through by their Line Manager with particular reference to 
elements on Health, Safety, and Safeguarding 

• All staff on Educational Visits will have a duty to be familiar with the Health, Safety, 
and and Safeguarding elements of the Educational Visits Policy and be guided through 
these by the Visit Leader.  

 
It is recognised that dealing with a disclosure from a pupil and a child protection case in 
general is likely to be a stressful experience.  
 

• Staff are supported by being given an opportunity to talk through their anxieties with 
the DSL and/or to seek further support  

• The DSLs are supported by the Principal respectively 
 

 
12.  How do staff deal with complaints and allegations against other staff? 

 
Principles, responsibilities and procedures are laid out in the policy on Managing 
Allegations made Against Staff. Safeguarding concerns which may involve staff members 
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should be reported to the Designated Safeguarding Lead or the Principal. If the staff 
member believes there is a conflict of interest in reporting to the Principal, the staff 
member should report their concern directly to the LADO. 
 
13. What is the provision for pupils with Special Educational Needs and/or Disabilities and 

Looked After Children or previously Looked After Children? 
 

• Children with special needs and/or disabilities, children who are looked after or 
previously looked after may be especially vulnerable to abuse and staff must take extra 
care to interpret apparent signs of abuse. 

• The school environment ensures that all vulnerable pupils can feel confident and able 
to discuss their concerns. 

 
The DSL will work with the SENDCO and/or the Designated Teacher for Looked After 
Children, where necessary, to ensure that pupils with special needs or disabilities or looked 
after, in relation to Child Protection issues are responded to appropriately e.g. for a pupil 
with special educational communication needs. 
 
14. When are Risk Assessments carried out and by whom? 

 
All staff who work with children and young people are constantly carrying out informal risk 
assessments as part of their everyday practice e.g. stopping a child from swinging on a 
chair.  However, there are times when more formal Risk Assessments are necessary. The 
most common of these used in school are: 

 
 
 

Risk Assessment Staff responsible and other consultants 
Admitting or re-admitting pupils whose 
behaviour may place other pupils or staff 
at risk 
Assessing pupils who self-harm or in 
doing so may place others at risk 

The DSL, SENDCO, staff with greatest 
knowledge of the child/concerns, parents 
and carers where appropriate relevant 
external services  

Peer on Peer Sexual Abuse Risk and 
Needs Assessment-a template to help 
assess risks to any children involved in 
an incident of peer-on-peer sexual 
abuse.  

The DSL, SENDCO, staff with greatest 
knowledge of the child/concerns, parents 
and where appropriate relevant external 
services 

Healthcare Plans SENDCO, School Nurse, pastoral manager or 
equivalent, parents and pupil 

Educational Visits and Journeys 
 

Trip Leaders, Senior staff with responsibility 
for Educational Visits, Line Managers 
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Offsite Education and Partnership 
Activity 
 

Senior member of staff responsible liaising 
with partners and providers and agreeing 
arrangements  

Practical Subjects 
 

Heads of Department. 

Work Experience Sixth Form Coordinator. Key Stage 5 
Leader/Year Head and Careers co-
coordinator 

Annual Health and Safety Checks 
 

Premises Manager, Heads of Departments 
and Teams, and approved contractors 

Site Security 
 

Premises Manager and Line Manager 
School’s Police Officer 

Building work or contractors on site Premises Manager and Line Manager 
 

 
Outcomes of completed risk assessments will need to be communicated with those who 
need to know as defined in the risk assessment 
Ongoing Risk Assessments will be reviewed every six months or at a date indicated and 
agreed with all parties involved when the risk assessment is drawn up. 
 
15. How does the school raise awareness about safeguarding with pupils?  
 
It is important to make pupils aware of behaviour towards them that is not acceptable and 
how they can help keep themselves safe. Pupils are encouraged to talk confidently and 
explore sensitive and controversial issues in a structured and safe environment. 
Opportunities are provided for pupils to learn about safeguarding including who to ask for 
help if their safety is threatened and how to develop a healthy and safe lifestyle through 
the Pastoral Curriculum, the Science Curriculum and other subject areas which includes: 

 
• Bullying including cyber-bullying  
• Emotional Health and Wellbeing 
• Peer on peer abuse 
• Sexual Violence and Sexual Harassment between Children in schools 
• How to keep yourself safe  
• Staying Safe on-line including cyber-bullying, Sharing of ‘nudes’ or ‘semi-nudes’(also 

known as youth produced sexual imagery), sharing of sexual imagery (photos or videos) 
by children and the safe use of digital technology 

• British values and citizenship including the dangers of extremism and radicalisation 
• Positive Behaviour both in school and in the wider community 
• Relationship Sex and Health Education including the Law: sexual violence and sexual 

harassment between peers, gender based violence/violence against women and girls; 
domestic violence; upskirting 

• Child Sexual Exploitation and Grooming 
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• Child Criminal Exploitation  
• Sexual abuse 
• Female (and male) Genital Mutilation 
• Forced marriage and so called ‘honour based’ violence 
• Drugs and Alcohol 
• Gangs and youth violence 
• County Lines 
• Eating Habits and body image 
• Sexual Identify including awareness of LGBTQ issues 
• Health and Safety Training in practical subjects. 
• Domestic abuse 
• Mental Health 
 
The SLT lead for teaching and Leanring will advise and audit their delivery across the 
curriculum and include this as part of the annual report to the Governing Body 
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Appendix 1: Safeguarding and Child Protection Summary 
(For children under 18 and pupils over 18 the same guidance and procedures apply) 
It is Everyone’s Responsibility to Protect Children and Young People 
More than 70% of disclosures are made to non-teaching staff in schools. School staff are often the 
people children and young people will turn to when they want to disclose information about abuse. 
 It is important that we pass on disclosures or concerns quickly so that others can make the 
decision on actions. 
 
 
 
                                                       
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Neglect 
The persistent failure to meet a child’s basic 
physical or psychological needs, likely to result in 
the serious impairment of the child’s health or 
development. 

This may include: 
Lack of adequate nourishment or shelter 
Lack of medical attention when needed 
Lack of cleanliness or hygiene 
Inappropriate clothing 
Absence of boundaries 

 

Emotional Abuse 
Persistent or severe emotional ill-treatment and or 
rejection of a child that may or has had an adverse effect 
on their emotional, behavioural or educational 
development. 

This may include: 
Ridicule, rejection, humiliation 
Fear or intimidation 
Lack of contact with other children 
Inappropriate expectations 
Low warmth high criticism 

 

Sexual Abuse 
Forcing or enticing a child to take part in sexual 
activities whether or not the child is aware of what 
they are doing.  

This may include: 
 Actual sexual contact or encouraging children to 
behave in sexually inappropriate ways by looking 
at or in the production of pornographic material 
including on-line activities; grooming, Sharing og 
‘nudes’ or ‘semi-nudes’. 

 

Physical Abuse 
Actual physical injury to a child or failure to prevent injury  

 
This may include: 

Hitting, shaking, throwing, poisoning, drowning, 
suffocating, fabricating or deliberately inducing symptoms 
of an illness in a child. 

 

Other forms of Child Abuse 
Forced marriages, female genital mutilation are considered abuse in the UK and a violation of the human rights of girls and women. 
Domestic Violence and drug and alcohol abuse in the home can also put children at risk. Vulnerability to radicalisation/extremism and 
gang related activities including serious violent crime. Grooming and sexual exploitation. Peer on Peer abuse including sexual and 
violent behaviours, sharing of ‘nudes’ or ‘semi-nudes’ and on-line abuse. 
 

 How to respond to a student who is 
disclosing abuse 

Reassure the student but don’t promise 
confidentiality 
Ensure the student feels safe - Be 
aware of your body language, eye 
contact 
React calmly – Keep responses short, 
simple, slow quiet and gentle 
Don’t interrogate the student: observe 
and listen, don’t put words in their mouth 
Don’t stop a student who is freely 
recalling significant events 
Don’t judge the abuser 
Make accurate notes at the time or asap 
about what has been told, seen or heard 

 

Suggestions of what to say 
You’re very brave. I believe you. It’s not your fault. Well done. I am worried 
about you. I will need to talk to someone else about what I can do next. 
You will be asked to share this with someone else. They have done the 
right thing. 
 
Don’t probe any further than what the student initially wishes to disclose.  
 

The 3 RRRs: What to do if you are worried that a student is being 
abused 

Recognise: Something gives you cause for concern 
Respond: Talk it through with your Designated Safeguarding Person 
Refer: The Designated Safeguarding Person  
They will then speak to the student themselves. 
Keep notes and Write up your account immediately 

 

Safeguarding applies to all children. 
 
Child Protection is part of safeguarding and 
promoting welfare to protect specific children who 
are suffering or are likely to suffer, significant 
harm. 
 

Definition of Child Abuse - Abuse or neglect of a child 
by inflicting harm or failing to act to prevent harm.   
 
Categories of Abuse 
Neglect, Physical Abuse, Sexual Abuse, Emotional Abuse 
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Appendix 2: Definitions and Indicators of possible significant harm 
 
Staff should be aware that abuse is rarely a standalone event covered by one label. In 
most cases, multiple issues will overlap with one another. 
 
The categories of abuse under which a child up to the age of 18 can be registered are: 
 
PHYSICAL ABUSE 
 
Physical abuse may involve hitting, shaking, throwing, poisoning, burning or scalding, 
drowning, suffocating or otherwise causing physical harm to a child.  Physical harm may be 
caused when a parent or carer fabricates the symptoms of, or deliberately causes ill health 
to a child whom they are looking after 
 
POSSIBLE INDICATORS OF PHYSICAL ABUSE 
• Unexplained injuries or burns, particularly if they are recurrent 
• Injuries not typical of accidental injury 
• Frequent injuries even with apparently reasonable explanations 
• Improbable or conflicting explanations for injuries 
• Refusal to discuss injuries 
• Admission of punishment which appears excessive 
• Fear of parents/carers being contacted 
• Bald patches 
• Withdrawal from physical contact 
• Arms and legs kept covered in hot weather 
• Fear of returning home 
• Fear of medical help / parents not seeking medical help 
• Self-destructive tendencies 
• Aggression towards others 
• Chronic running away 
• Parents disinterested 
• Frequently absent from school. 
 
EMOTIONAL ABUSE  
Emotional abuse is the persistent emotional ill treatment of a child such as to cause severe 
and persistent adverse effects on the child’s emotional development.  It may involve 
conveying to children that they are worthless or unloved, inadequate, or valued only insofar 
as they meet the needs of another Lead.  It may feature age or developmentally 

Pass on your concerns immediately in person to Designated Safeguarding Lead  
Jennifer Copestake, Vanessa Mamona, Beatrice Ubaka or Richard Wolfenden 

 For concerns involving staff refer to Principal or DSL  
Do not wait until the end of the day 
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inappropriate expectations being imposed on children.  It may involve causing children 
frequently to feel frightened or in danger, or the exploitation or corruption of children.  
Some level of emotional abuse is involved in all types of ill treatment of a child, though it 
may occur alone. 
 
POSSIBLE INDICATORS OF EMOTIONAL ABUSE 
• Probably the most difficult type of abuse to recognise.  An emotionally abused pupil is 

often withdrawn, introverted and depressed. 
• Admission of punishment which appears excessive 
• Over-reaction to mistakes 
• Sudden speech disorders 
• Fear of new situations 
• Inappropriate emotional responses to painful situations 
• Neurotic behaviour (e.g. rocking, hair twisting, thumb sucking) 
• Self- mutilation 
• Abnormal attachment to parent 
• Fear of parents being contacted 
• Extremes of passivity or aggression 
• Drug/solvent abuse 
• Chronic running away 
• Compulsive stealing 
• Scavenging for food or clothes 
• Continual self-depreciation 
• Air of detachment – ‘don’t care’ attitude 
• Social isolation – does not join in and has few friends 
• Desperate attention-seeking behaviour 
• Eating problems, including over-eating or lack of appetite 
• Depression, withdrawal. 
 
SEXUAL ABUSE 
Sexual abuse involves forcing or enticing a child to take part in sexual activities, not 
necessarily involving a high level of violence, whether or not the child is aware of what is 
happening.  The activities may involve physical contact, including penetrative or non-
penetrative acts.  They may include non-contact activities, such as involving children in 
looking at, or in the production of, pornographic material or watching sexual activities, or 
encouraging children to behave in sexually inappropriate ways, this includes activities or 
materials on-line and grooming a child in preparation for abuse. 
 
POSSIBLE INDICATORS OF SEXUAL ABUSE 
• Demonstrating sexual knowledge or behaviour inappropriate to age/stage of 

development, or that is unusually explicit  
• Wetting or other regressive behaviours e.g. thumb sucking 
• Inexplicable changes in behaviour, such as becoming aggressive or withdrawn 
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• Stopping enjoying previously liked activities 
• Being reluctant to undress for PE 
• Becoming fearful of, or refusing to see, certain adults for no apparent reason; showing 

dislike of a particular, relative or other adult 
• Drawing sexually explicit pictures or graffiti 
• Urinary infections, bleeding or soreness in the genital or anal areas 
• Soreness or bleeding in the throat 
• Chronic ailments, such as stomach pains or headaches 
• Taking over the parental role at home; seeming old beyond their years  
• Developing eating disorders, such as anorexia or bulimia 
• Depression, suicidal thoughts 
• Poor self-image, self-harm, self-hatred 
• Physical discomfort  
• Using drugs or drink to excess 
• Unexplained pregnancy 
• Memory loss 
• Frequent running away 
• Restricted social activities 
• Finding excuses not to go home or to a particular place 
• Having recurring nightmares/being afraid of the dark 
• Being unable to concentrate; seem to be in a world of their own 
• Having a ‘friend who has a problem’ and then tell about the abuse of the friend 
• Sudden changes in school work habits, becoming truant 
• Withdrawal, isolation or excessive worrying 
• Outbursts of anger or irritability 
• Unexplained sums of money 
• Acting in a sexually inappropriate/harmful or seductive way towards others. 
 
DOMESTIC ABUSE is any incident or pattern of incidents of controlling, coercive, 
threatening behaviour, violence or abuse between those aged 16 or over who are, or have 
been, intimate partners or family members regardless of gender or sexuality. The abuse 
can encompass, but is not limited to: psychological; physical; sexual; financial; and 
emotional. 

All children can witness and be adversely affected by domestic abuse in the context of 
their home life where domestic abuse occurs between family members. Exposure to 
domestic abuse and/or violence can have a serious, long lasting emotional and 
psychological impact on children. In some cases, a child may blame themselves for the 
abuse or may have had to leave the family home as a result. 

CHILD SEXUAL EXPLOITATION (CSE) is a form of child sexual abuse. It occurs where an 
individual or group takes advantage of an imbalance of power to coerce, manipulate or 
deceive a child or young person under the age of 18 into sexual activity (a) in exchange for 
something the victim needs or wants, and/or (b) for the financial advantage or increased 
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status of the perpetrator or facilitator. The victim may have been sexually exploited even if 
the sexual activity appears consensual. Child sexual exploitation does not always involve 
physical contact; it can also occur through the use of technology.  

Indicators of child sexual exploitation may include: 

• Acquisition of money, clothes, mobile phones, etc. without plausible explanation; 

• Gang-association and/or isolation from peers/social networks; 

• Exclusion or unexplained absences from school, college or work; 

• Leaving home/care without explanation and persistently going missing or returning late; 

• Excessive receipt of texts/phone calls; 

• Returning home under the influence of drugs/alcohol; 

• Inappropriate sexualised behaviour for age/sexually transmitted infections; 

• Evidence of/suspicions of physical or sexual assault; 

• Relationships with controlling or significantly older individuals or groups; 

• Multiple callers (unknown adults or peers); 

• Frequenting areas known for sex work; 

• Concerning use of internet or other social media; 

• Increasing secretiveness around behaviours; and 

• Self-harm or significant changes in emotional well-being. 

Potential vulnerabilities include: 

Although the following vulnerabilities increase the risk of child sexual exploitation, it must 
be remembered that not all children with these indicators will be exploited. Child sexual 
exploitation can occur without any of these issues. 

• Having a prior experience of neglect, physical and/or sexual abuse; 

• Lack of a safe/stable home environment, now or in the past (domestic abuse or parental 
substance misuse, mental health issues or criminality, for example); 

• Recent bereavement or loss; 

• Social isolation or social difficulties; 

• Absence of a safe environment to explore sexuality; 

• Economic vulnerability; 

• Homelessness or insecure accommodation status; 

• Connections with other children and young people who are being sexually exploited; 

• Family members or other connections involved in adult sex work; 

• Having a physical or learning disability; 



 
 

20 
 

• Being in care (particularly those in residential care and those with interrupted care 
histories); and 

• Sexual identity. 

More information can be found in: 
Child sexual exploitation: Definition and a guide for practitioners (DfE 2017) 
 

CHILD CRIMINAL EXPLOITATION (CCE) 
 
CCE is where an individual or group takes advantage of an imbalance of power to coerce, 
control, manipulate or deceive a child into any criminal activity (a) in exchange for 
something the victim needs or wants, and/or (b) for the financial or other advantage of the 
perpetrator or facilitator and/or (c) through violence or the threat of violence. 
 
The victim may have been criminally exploited even if the activity appears consensual. CCE 
does not always involve physical contact; it can also occur through the use of technology. 
 
Some of the following can be indicators of CCE: 

• children who appear with unexplained gifts or new possessions; 

• children who associate with other young people involved in exploitation; 

• children who suffer from changes in emotional well-being; 

• children who misuse drugs and alcohol; 

• children who go missing for periods of time or regularly come home late; and 

• children who regularly miss school or education or do not take part in education. 

 

COUNTY LINES 

County lines is a term used to describe gangs and organised criminal networks involved in 
exporting illegal drugs (primarily crack cocaine and heroin) into one or more importing areas 
[within the UK], using dedicated mobile phone lines or other form of “deal line”.’ 
 
Exploitation is an integral part of the county lines offending model with children and 
vulnerable adults exploited to move [and store] drugs and money. Offenders will often use 
coercion, intimidation, violence (including sexual violence) and weapons to ensure 
compliance of victims. 
 
Children can easily become trapped by this type of exploitation as county lines gangs create 
drug debts and can threaten serious violence and kidnap towards victims (and their 
families) if they attempt to leave the county lines network. 
 
NEGLECT 
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Neglect is the persistent failure to meet a child’s basic physical and/or psychological needs, 
likely to result in the serious impairment of the child’s health or development.  It may 
involve a parent or carer failing to provide adequate food, shelter and clothing, failing to 
protect a child from physical harm or danger, or the failure to ensure access to appropriate 
medical care or treatment.  It may also include neglect of, or unresponsiveness to a child’s 
basic emotional needs and also an absence of boundaries. 
 
POSSIBLE INDICATORS OF NEGLECT 
• Constant hunger 
• Poor personal hygiene 
• Inappropriate clothing, clothing in a poor state of repair 
• Frequent lateness or non-attendance at school 
• Untreated medical problems 
• Low self-esteem 
• Poor social relationships 
• Compulsive stealing 
• Constant tiredness 
• Emaciation 
• Destructive tendencies. 
• Neurotic behaviour (e.g. rocking, hair twisting, thumb sucking) 
• Chronic running away 
• Scavenging for food or clothes. 
 
SO CALLED ‘HONOUR BASED ABUSE’ (HBA) including FEMALE GENITAL MUTILATION 
and FORCED MARRIAGE 

So-called ‘honour-based’ abuse (HBA) encompasses crimes which have been committed 
to protect or defend the honour of the family and/or the community, including Female 
Genital Mutilation (FGM), forced marriage, and practices such as breast ironing. All forms 
of so called HBA are abuse (regardless of the motivation) and should be handled and 
escalated as such. 

Where staff are concerned that a child might be at risk of HBA, they must contact the 
Designated Safeguarding Lead as a matter of urgency. 
 
FEMALE GENITAL MUTILATION (FGM) 
Female Genital Mutilation is the partial or total removal of the external female genitalia. It 
is illegal in the UK including travelling abroad for this purpose. 
 
Teachers have a statutory duty to personally report to the police, cases where they 
discover that an act of FGM appears to have taken place. The teacher should also report 
this to the DSL. (The duty does not apply in relation to at risk or suspected cases although 
any concerns of this nature would obviously be reported to the DSL). 
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POSSIBLE INDICATORS OF FGM 
A pupil confiding in a professional that FGM has taken place 
A mother/family member disclosing that FGM has been carried out 
A family/pupil already being known to social services in relation to other safeguarding 
issues 
A girl: 

- Having difficulty walking, sitting or standing, or looking uncomfortable 
- Finding it hard to sit still for long periods of time (where this was not a problem 

previously) 
- Spending longer than normal in the bathroom or toilet due to difficulties urinating 
- Having frequent urinary, menstrual or stomach problems 
- Avoiding physical exercise or missing PE  
- Being repeatedly absent from school, or absent for a prolonged period  
- Demonstrating increased emotional and psychological needs – for example, 

withdrawal or depression, or significant change in behaviour 
- Being reluctant to undergo any medical examinations 
- Asking for help, but not being explicit about the problem 
- Talking about pain or discomfort between her legs 

 

POTENTIAL SIGNS THAT A PUPIL MAY BE AT RISK OF FGM include: 
The girl’s family having a history of practicing FGM (this is the biggest risk factor to 
consider) 
FGM being known to be practiced in the girl’s community or country of origin 
A parent or family member expressing concern that FGM may be carried out  
A family not engaging with professionals (health, education or other) or already being 
known to social care in relation to other safeguarding issues 
A girl: 

- Having a mother, older sibling or cousin who has undergone FGM 
- Having limited level of integration within UK society 
- Confiding to a professional that she is to have a “special procedure” or to attend a 

special occasion to “become a woman” 
- Talking about a long holiday to her country of origin or another country where the 

practice is prevalent, or parents/carers stating that they or a relative will take the 
girl out of the country for a prolonged period 

- Requesting help from a teacher or another adult because she is aware or suspects 
that she is at immediate risk of FGM 

- Talking about FGM in conversation – for example, a girl may tell other children 
about it (although it is important to take into account the context of the 
discussion) 

- Being unexpectedly absent from school 
- The above indicators and risk factors are not intended to be exhaustive. 
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FORCED MARRIAGE 
Forcing a child into marriage is a crime. A forced marriage is one entered into without the 
full and free consent of one or both parties and where violence, threats, or any other form 
of coercion is used to cause a Lead to enter into a marriage. Threats can be physical or 
emotional and psychological.  
 
POSSIBLE INDICATORS OF FORCED MARRIAGE 
• Truancy / absence from school  
• Low Motivation  
• Lack of Punctuality  
• Self-Harm  
• Depression  
• Isolation  
• Attempted Suicide  
• Eating Disorders  
• Brother/Sisters forced to marry or reported missing  
• Family disputes  
• Runaways  
• Domestic violence  
• Substance misuse  

PREVENTING RADICALISATION 
Radicalisation refers to the process by which a child comes to support terrorism and 
forms of extremism. Extremism is vocal or active opposition to fundamental British 
values, such as democracy, the rule of law, individual liberty, and mutual respect and 
tolerance of different faiths and beliefs.  

Schools have a duty to prevent children from being drawn into terrorism. The DSL will 
undertake Prevent awareness training and make sure that staff have access to 
appropriate training to equip them to identify children at risk.  

We will assess the risk of children in our school being drawn into terrorism. This 
assessment will be based on an understanding of the potential risk in our local area, in 
collaboration with our local safeguarding partners and local police force. 

We will ensure that suitable internet filtering is in place, and equip our pupils to stay safe 
online at school and at home. 

There is no single way of identifying an individual who is likely to be susceptible to an 
extremist ideology. Radicalisation can occur quickly or over a long period.  

Staff will be alert to changes in pupils’ behaviour which could indicate that they may be 
in need of help or protection. Staff should use their judgement in identifying children 
who might be at risk of radicalisation and act proportionately which may include the 
designated safeguarding lead (or deputy) making a Prevent referral. 

 .  

file://tcs-admin/help_and_advice/best_safeguarding_practice/Pages/mental_health_and_self_harm.aspx
file://tcs-admin/help_and_advice/best_safeguarding_practice/Pages/domestic_abuse.aspx
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The government website Educate against Hate and charity NSPCC say that signs that a 
pupil is being radicalised can include: 

- Refusal to engage with, or becoming abusive to, peers who are different from 
themselves  

- Becoming susceptible to conspiracy theories and feelings of persecution  
- Changes in friendship groups and appearance  
- Rejecting activities they used to enjoy  
- Converting to a new religion  
- Isolating themselves from family and friends 
- Talking as if from a scripted speech 
- An unwillingness or inability to discuss their views 
- A sudden disrespectful attitude towards others 
- Increased levels of anger 
- Increased secretiveness, especially around internet use  
- Expressions of sympathy for extremist ideologies and groups, or justification 

of their actions 
- Accessing extremist material online, including on Facebook or Twitter 
- Possessing extremist literature 
- Being in contact with extremist recruiters and joining, or seeking to join, 

extremist organisations  
Children who are at risk of radicalisation may have low self-esteem, or be victims of 
bullying or discrimination. It is important to note that these signs can also be part of 
normal teenage behaviour – staff should have confidence in their instincts and seek 
advice if something feels wrong.  
 
If staff have a concern about extremism: 
If a child is not suffering or likely to suffer from harm, or in immediate danger, where 
possible speak to the DSL first to agree a course of action.   
 
If in exceptional circumstances the DSL is not available, this should not delay appropriate 
action being taken. Speak to a member of the senior leadership team and/or seek advice 
from local authority children’s social care. Make a referral to local authority children’s 
social care directly, if appropriate. 
 
Where there is a concern, the DSL will consider the level of risk and decide which agency 
to make a referral to. This could include Channel, the government’s programme for 
identifying and supporting individuals at risk of being drawn into terrorism, or the local 
authority children’s social care team.  
 
The Department for Education also has a dedicated telephone helpline, 020 7340 7264, 
which school staff and governors can call to raise concerns about extremism with respect 
to a pupil. They can also email counter.extremism@education.gov.uk. Note that this is not 
for use in emergency situations. 

http://educateagainsthate.com/parents/what-are-the-warning-signs/
https://www.nspcc.org.uk/what-you-can-do/report-abuse/dedicated-helplines/protecting-children-from-radicalisation/
https://www.gov.uk/government/publications/channel-guidance
mailto:counter.extremism@education.gov.uk
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In an emergency, call 999 or the confidential anti-terrorist hotline on 0800 789 321 if 
you:  
- Think someone is in immediate danger 
- Think someone may be planning to travel to join an extremist group 
- See or hear something that may be terrorist-related 
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APPENDIX 3 
OTHER SPECIFIC SAFEGUARDING ISSUES  
 
All staff should have an awareness of other safeguarding issues, comprehensively 
referenced in Keeping Children Safe in Education (including children’s involvement in the 
court system, children with family members in prison, child criminal exploitation, and 
domestic abuse) and some of which are listed below: 
 
Children missing education or from home or care 
A child going missing from education, particularly repeatedly, can be a warning sign of a 
range of safeguarding issues. This might include abuse or neglect, such as sexual abuse 
or exploitation or child criminal exploitation, or issues such as mental health problems, 
substance abuse, radicalisation, FGM or forced marriage.  
 
There are many circumstances where a child may become missing from education, but 
some children are particularly at risk. These include children who: 
• Are at risk of harm or neglect 
• Are at risk of forced marriage or FGM 
• Come from Gypsy, Roma, or Traveler families 
• Come from the families of service personnel 
• Go missing or run away from home or care 
• Are supervised by the youth justice system 
• Cease to attend a school 
• Come from new migrant families 

 
We will follow our procedures for unauthorised absence and for dealing with children who 
go missing from education, particularly on repeat occasions, to help identify the risk of 
abuse and neglect, including sexual exploitation, and to help prevent the risks of going 
missing in future. This includes informing the local authority if a child leaves the school 
without a new school being named, and adhering to requirements with respect to sharing 
information with the local authority, when applicable, when removing a child’s name from 
the admission register at non-standard transition points.  
 
Staff will be trained in signs to look out for and the individual triggers to be aware of 
when considering the risks of potential safeguarding concerns which may be related to 
being missing, such as travelling to conflict zones, FGM and forced marriage.  

If a staff member suspects that a child is suffering from harm or neglect, we will follow 
local child protection procedures, including with respect to making reasonable enquiries. 
We will make an immediate referral to the local authority children’s social care team, and 
the police, if the child is suffering or likely to suffer from harm, or in immediate danger. 
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Peer on peer abuse including sexual abuse and sexual harassment between children in 
school 
 
In April 2021, the government launched Report Abuse in Education helpline for victims and 
professionals to access guidance and support. The helpline is managed by the NSPCC and 
can be contacted by calling 0800 136 663 or via email:  help@nspcc.org.uk 
 
All staff should be aware that safeguarding issues can manifest themselves via peer on 
peer abuse. There are a number of different forms which this can take. It should be clear 
that abuse is abuse and should never be tolerated or passed off as “banter” or “part of 
growing up”. Furthermore it can lead to a culture of unacceptable behaviours and an unsafe 
environment. Peer on peer abuse can include sexual abuse and or harassment, bullying, 
cyber-bullying and youth generated sexual imagery.  

Schools and colleges should be aware of the importance of:  

• making clear that sexual violence and sexual harassment is not acceptable, will never be 
tolerated and is not an inevitable part of growing up;  
 
• not tolerating or dismissing sexual violence or sexual harassment as “banter”, “part of 
growing up”, “just having a laugh” or “boys being boys”;  
 
• challenging behaviour (potentially criminal in nature), such as grabbing bottoms, breasts 
and genitalia and flicking bras and lifting up skirts. Dismissing or tolerating such 
behaviours risks normalising them; and  
 
• understanding that all of the above can be driven by wider societal factors beyond the 
school and college, such as everyday sexist stereotypes and everyday sexist language. 
This is why a whole school/college approach (especially preventative education) is 
important.  
 
Any reports of abuse involving children with SEND will require close liaison with the Designated 
Safeguarding Lead (or deputy) and the SENDCO  

Children who are lesbian, gay, bi, or trans (LGBT) can be targeted by their peers. In some 
cases, a child who is perceived by their peers to be LGBT (whether they are or not) can be 
just as vulnerable as children who identify as LGBT.  

Whilst not the focus of this advice, schools should be aware that their staff can be victims 
of sexual violence and sexual harassment. Schools should have arrangements in place to 
protect their staff from such abuse, including clear reporting and support mechanisms.  
 

mailto:help@nspcc.org.uk
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Different gender issues can be prevalent when dealing with peer on peer abuse. This could, 
for example, include girls being sexually touched/assaulted or boys being subject to 
initiation/hazing type violence.  

Most cases of pupils hurting other pupils will be dealt with under the Behaviour Policy, 
but this child protection and safeguarding policy will apply to any allegations that raise 
safeguarding concerns. This might include where the alleged behaviour: 

is serious, and potentially a criminal offence; could put pupils in the school at risk; is 
violent; involves pupils being forced to use drugs or alcohol; involves sexual exploitation, 
sexual abuse or sexual harassment, such as indecent exposure, sexual assault, up skirting 
or sexually inappropriate pictures or videos (including sharing of ‘nudes’ and ‘semi-
nudes’). 
 
Procedures for dealing with Peer-on Peer Abuse 
 
If staff suspect a child is in immediate danger, they must report their concerns to the 
(DSL). They will investigate and deal with internally or make a referral to children’s social 
care and/or the police. If the DSL is not available staff must not delay in reporting the 
abuse  
 
If staff suspect a child is at risk of or experiencing peer-on-peer abuse or that child is 
abusing their peers, they should discuss your concerns with your DSL so that a course of 
action can be decided. 
 
If pupils wish to report a concern about peer on peer abuse, they should speak to any 
member of staff but ideally their Year Manager in the first instance. The pupil will be 
listened to and reassured. The Year Manager will then liaise with the KSL/DSL as 
appropriate. 
 
If parents/carers wish to report a concern about peer-on-peer abuse they should speak 
to their child’s Year Manager in the first instance or the DSL. 
 
 
Sexual violence  
It is important that schools and colleges are aware of sexual violence and the fact children 
can, and sometimes do, abuse their peers in this way. When referring to sexual violence in 
this advice, we do so in the context of child on child sexual violence.  

For the purpose of this advice, when referring to sexual violence we are referring to 
sexual offences under the Sexual Offences Act 2013 as described below:  
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Rape: A person (A) commits an offence of rape if: he intentionally penetrates the vagina, 
anus or mouth of another person (B) with his penis, B does not consent to the penetration 
and A does not reasonably believe that B consents.  

 
Assault by Penetration: A person (A) commits an offence if: s/he intentionally  
penetrates the vagina or anus of another person (B) with a part of her/his body or 
anything else, the penetration is sexual, B does not consent to the penetration and A does 
not reasonably believe that B consents.  
 
Sexual Assault: A person (A) commits an offence of sexual assault if: s/he intentionally 
touches another person (B), the touching is sexual, B does not consent to the touching 
and A does not reasonably believe that B consents.  
 
What is consent? 

Consent is about having the freedom and capacity to choose. Consent to sexual activity 
may be given to one sort of sexual activity but not another, e.g.to vaginal but not anal sex 
or penetration with conditions, such as wearing a condom. Consent can be withdrawn at 
any time during sexual activity and each time activity occurs. Someone consents to 
vaginal, anal or oral penetration only if s/he agrees by choice to that penetration and has 
the freedom and capacity to make that choice.15  

• a child under the age of 13 can never consent to any sexual activity; 16  

• the age of consent is 16 

• sexual intercourse without consent is rape.  
 
Sexual harassment  
 
13. For the purpose of this advice, when referring to sexual harassment we mean 
‘unwanted conduct of a sexual nature’ that can occur online and offline. When we 
reference sexual harassment, we do so in the context of child on child sexual harassment. 
Sexual harassment is likely to: violate a child’s dignity, and/or make them feel 
intimidated, degraded or humiliated and/or create a hostile, offensive or sexualised 
environment.  

14. Whilst not intended to be an exhaustive list, sexual harassment can include:  

• sexual comments, such as: telling sexual stories, making lewd comments, making 
sexual remarks about clothes and appearance and calling someone sexualised names;  

• sexual “jokes” or taunting;  
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• physical behaviour, such as: deliberately brushing against someone, interfering with 
someone’s clothes (schools and colleges should be considering when any of this crosses 
a line into sexual violence - it is important to talk to and consider the experience of the 
victim) and displaying pictures, photos or drawings of a sexual nature; and  

• online sexual harassment. This may be standalone, or part of a wider pattern of sexual 
harassment and/or sexual violence.18 It may include:  

• non-consensual sharing of sexual images and videos. (UKCCIS sharing of ‘nudes’ and 
‘semi-nudes’ advice provides detailed advice for schools and colleges);  

• sexualised online bullying;  

• unwanted sexual comments and messages, including, on social media; and  

• sexual exploitation; coercion and threats.  
 
It is important that schools and colleges consider sexual harassment in broad terms. 
Sexual harassment (as set out above) creates an atmosphere that, if not challenged, can 
normalise inappropriate behaviours and provide an environment that may lead to sexual 
violence.  
 
N.B. In April 2021, the government launched Abuse in Education Helpline, ran by NSPCC. 
Because of the high profile nature of this concern at the current time, details are included 
here as well as on the school websites: 
 
Abuse in Education Helpline 0800136663 or help@nspcc.org.uk  
 
Lead by the NSPCC and dedicated to anyone wishing to report abuse in education and 
access support.  

Homelessness 

 
Being homeless or being at risk of becoming homeless presents a real risk to a child’s 
welfare.  
 
The DSL will be aware of contact details and referral routes in to the local housing 
authority so they can raise/progress concerns at the earliest opportunity (where 
appropriate and in accordance with local procedures).  
 
Where a child has been harmed or is at risk of harm, the DSL will also make a referral to 
children’s social care. 
 

mailto:help@nspcc.org.uk
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Whilst many of these signs and indicators could be linked to these issues, it is important to 
consider all potential reasons and keep an open mind. In addition to all the above signs a 
child may disclose an experience in which he/she may have been harmed, or there may be 
any other cause to believe that a pupil may be suffering harm.  
 
Mental Health 
 

All staff at ELSS are aware that mental health problems can, in some cases, be an 
indicator that a child has suffered or is at risk of suffering abuse, neglect or exploitation. 

School staff are not expected or trained to diagnose mental health conditions or issues, 
but may notice behaviours that may be of concern. 

Where staff have a mental health concern about a child that may also be a safeguarding 
concern, they should raise the issue by informing the designated safeguarding lead or a 
deputy.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Appendix 4: Referral Flowchart 
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Procedure following a disclosure, or on reporting a concern 

  

Member of staff passes on concerns to a Designated 
Safeguarding Lead as soon as possible – 
Concerns re a member of staff must go to Jennifer Copestake or 
Principal. Concerns re Principal to must go to LADO. 
 

DSL talks to the student concerned  

DSL discusses case with 
other designated staff 

Student not at risk of 
significant harm. Record 

disclosure and action. 

Discussion with parents.  
Details minuted.  

Referral to an alternative 
external service may be 

appropriate. 
 

Situation monitored by 
Head of Year and DSL for 
that site. 

Significant concerns about 
the student’s safety agreed. 

DSL contacts MASH or police for advice.  
 

Referral completed. Agree with recipient 
what the student and parents will be told, 

by whom and when. MASH or police 
decide on next course of action within 

one working day and feedback to 
referrer. 

 

Member of staff has concerns or a student directly 
discloses information regarding neglect/physical 
abuse/emotional abuse/sexual 
abuse/radicalisation. 

Initial assessment confirms concerns 
about student’s safety. A social worker or 
Police may interview the student.  IMPORTANT for ALL CONCERNS raised 

 
• Detailed accounts and all paperwork 

should be passed to the DSL and 
recorded on SafeGuard 

• DSL must record referrals and 
outcomes on SafeGuard 

If no emergency action necessary, an 
initial assessment will be completed 
within 10 working days and feedback to 
referrer 

DSL informs relevant staff including pastoral 
manager or equivalent 

Concerns regarding students aged 18 and over are referred to Adult Social Care 
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APPENDIX 6 Safer Recruitment and DBS Checks  
See Safer Recruitment Policy for information about recruiting and appointing staff 
 
We will record all information on the checks carried out in the school’s single central 
record (SCR). Copies of these checks, where appropriate, will be held in individuals’ 
personal files. We follow requirements and best practice in retaining copies of these 
checks, as set out below. 
 
Existing staff 
If we have concerns about an existing member of staff’s suitability to work with children, 
we will carry out all the relevant checks as if the individual was a new member of staff. 
We will also do this if an individual moves from a post that is not regulated activity to one 
that is.  

We will refer to the DBS anyone who has harmed, or poses a risk of harm, to a child or 
vulnerable adult where: 

We believe the individual has engaged in relevant conduct; or 

The individual has received a caution or conviction for a relevant offence, or there is 
reason to believe the individual has committed a listed relevant offence, under the 
Safeguarding Vulnerable Groups Act 2006 (Prescribed Criteria and Miscellaneous 
Provisions) Regulations 2009; or 

The ‘harm test’ is satisfied in respect of the individual (i.e. they may harm a child or 
vulnerable adult or put them at risk of harm); and 
The individual has been removed from working in regulated activity (paid or unpaid) or 
would have been removed if they had not left  

Agency and third-party staff 
We will obtain written notification from any agency or third-party organisation that it has 
carried out the necessary safer recruitment checks that we would otherwise perform. We 
will also check that the Lead presenting themselves for work is the same Lead on whom 
the checks have been made. 

Contractors 
We will ensure that any contractor, or any employee of the contractor, who is to work at 
the school has had the appropriate level of DBS check (this includes contractors who are 
provided through a PFI or similar contract). This will be: 
- An enhanced DBS check with barred list information for contractors engaging in 

regulated activity. 
- An enhanced DBS check, not including barred list information, for all other contractors 

who are not in regulated activity but whose work provides them with an opportunity 
for regular contact with children.  

- We will obtain the DBS check for self-employed contractors. 
- We will not keep copies of such checks for longer than 6 months.  

https://www.gov.uk/guidance/making-barring-referrals-to-the-dbs#relevant-conduct-in-relation-to-children
http://www.legislation.gov.uk/uksi/2009/37/contents/made
http://www.legislation.gov.uk/uksi/2009/37/contents/made
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- Contractors who have not had any checks will not be allowed to work unsupervised or 
engage in regulated activity under any circumstances.  

- We will check the identity of all contractors and their staff on arrival at the school.  
 

Trainee/pupil teachers 
Where applicants for initial teacher training are salaried by us, we will ensure that all 
necessary checks are carried out. 
 
Where trainee teachers are fee-funded, we will obtain written confirmation from the 
training provider that necessary checks have been carried out and that the trainee has 
been judged by the provider to be suitable to work with children.  

Volunteers 
We will: 
- Never leave an unchecked volunteer unsupervised or allow them to work in regulated 

activity. 
- Obtain an enhanced DBS check with barred list information for all volunteers who are 

new to working in regulated activity. 
- Carry out a risk assessment when deciding whether to seek an enhanced DBS check 

without barred list information for any volunteers not engaging in regulated activity. 
We will retain a record of this risk assessment. 

-  
Governors and trustees 
All trustees and governors will have an enhanced DBS check without barred list 
information. 
They will have an enhanced DBS check with barred list information if working in regulated 
activity. 
The chair of the board will have their DBS check countersigned by the secretary of state.   
All proprietors, trustees, local governors and members will also have the following 
checks: 
- A section 128 check (to check prohibition on participation in management under 

section 128 of the Education and Skills Act 2008). [Section 128 checks are only 
required for local governors if they have retained or been delegated any management 
responsibilities.] 

- Identity 
- Right to work in the UK 
- Other checks deemed necessary if they have lived or worked outside the UK 

Adults who supervise pupils on work experience  
When organising work experience, we will ensure that policies and procedures are in 
place to protect children from harm. 
We will also consider whether it is necessary for barred list checks to be carried out on 
the individuals who supervise a pupil under 16 on work experience. This will depend on 

https://www.legislation.gov.uk/ukpga/2008/25/section/128
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the specific circumstances of the work experience, including the nature of the supervision, 
the frequency of the activity being supervised, and whether the work is regulated activity.  

Pupils staying with host families 
Where the school makes arrangements for pupils to be provided with care and 
accommodation by a host family to which they are not related (for example, during a 
foreign exchange visit), we will request enhanced DBS checks with barred list information 
on those people. 
Where the school is organising such hosting arrangements overseas and host families 
cannot be checked in the same way, we will work with our partner schools abroad to 
ensure that similar assurances are undertaken prior to the visit. 
 
Checking the identity and suitability of visitors 
All visitors will be required to verify their identity to the satisfaction of staff and to leave 
their belongings, including their mobile phone(s), in a safe place during their visit. 
 
If the visitor is unknown to the setting, we will check their credentials and reason for 
visiting before allowing them to enter the setting. Visitors should be ready to produce 
identification. 
Visitors are expected to sign in at reception and wear a visitor’s badge. 
 
Visitors to the school who are visiting for a professional purpose, such as educational 
psychologists and school improvement officers, will be asked to show photo ID and: 
- Will be asked to show their DBS certificate, which will be checked alongside their 

photo ID; or  
- The organisation sending the professional, such as the LA or educational psychology 

service, will provide prior written confirmation that an enhanced DBS check with 
barred list information has been carried out. 
  

All other visitors, including visiting speakers, will be accompanied by a member of staff at 
all times. We will not invite into the school any speaker who is known to disseminate 
extremist views, and will carry out appropriate checks to ensure that any individual or 
organisation using school facilities is not seeking to disseminate extremist views or 
radicalise pupils or staff. 
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Appendix 5: Roles and Responsibilities 
 
The Governing Body  
 
The Safeguarding Link Governor at East London Science School is Kevin Hinde.  
 
The GB has responsibility for ensuring that there are sufficient measures in place to 
safeguard pupils. The GB will facilitate a whole-school approach to safeguarding. 
 
The Governing Body, through the Safeguarding Link Governor ensures that: 
• the school contributes to inter-agency working in line with the statutory guidance 

Working Together to Safeguard Children 2019 
• a member of the governing body (The Chair of Governing body) is appointed to liaise 

with the LA on issues of child protection in the event of allegations of abuse being made 
against the principal 

• there is an effective Safeguarding and Child Protection Policy and Procedures and Staff 
Code of Conduct in place  

• the Safeguarding and Child Protection Policy is available publicly on the website 
• there are appointed members of SLT in the role of Designated Safeguarding Lead and 

together with other Designated Safeguarding Leads who are members of the Senior 
Leadership Team and are formally re-trained every two years 

• children are taught about safeguarding through the curriculum 
• The Single Central Record at each school is accurate and up to date and that people who 

pose a risk of harm are prevented from working with children by: 
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o checking staff 
o ensuring volunteers are appropriately supervised 
o having written recruitment and selection policies and procedures in place 
o having procedures in place to handle allegations against members of staff and 

volunteers 
• children’s wishes or feelings are taken into account when decisions are made 
• staff members do not promise confidentiality to the child and always act in the interest 

of the child 
• staff have the skills, knowledge and understanding necessary to keep SEND children 

safe, staff have the skills, knowledge and understanding necessary to keep looked after 
and previously looked after children safe 

• appropriate safeguarding responses are in place for children who go missing from 
education 

 
The Governing Body will: 
• comply with their duties under legislation and have regard for this guidance 
• ensure that a referral is made to the Disclosure and Barring Service (DBS) if a Lead has 

been dismissed or removed due to safeguarding concerns, or would have if they had 
not resigned 

• ensure that at least one Lead on any appointment panel has undertaken safer 
recruitment training 

• ensure there is an appointed teacher to promote the educational achievement of SEND 
children to make sure they have the appropriate training. 

• ensure there is an appointed teacher to promote the educational achievement of 
Looked After Children and previously looked after children to ensure they have the 
appropriate training. The governing board will approve this policy at each review, 
ensure it complies with the law and hold the principal to account for its 
implementation. 

• appoint a link governor to monitor the effectiveness of this policy in conjunction with 
the full governing board.  

• The chair of governors will act as the ‘case manager’ in the event that an allegation of 
abuse is made against the principal, where appropriate  

• All governors will read Keeping Children Safe in Education every year 
 
The Principal will ensure that policies and procedures adopted by the Governing Body are 
followed by all staff. 
The Principal is responsible for the implementation of this policy, including: 
• ensuring that staff (including temporary staff) and volunteers are informed of our 

systems which support safeguarding, including this policy, as part of their induction 
• communicating this policy to parents/carers when their child joins the school and via 

the school website 
• ensuring that the DSL has appropriate time, funding, training and resources, and that 

there is always adequate cover if the DSL is absent 
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• ensuring that all staff undertake appropriate safeguarding and child protection 
training and update this regularly  

• acting as the ‘case manager’ in the event of an allegation of abuse made against 
another member of staff or volunteer, where appropriate  

• ensure that  staff sign a declaration to say they’ve read any new guidance including 
KCSIE at the beginning of each academic year 
 

Designated Safeguarding Leads- (DSLs)  
 
The Lead Designated Safeguarding Lead ensures that: 
• Each school has Safeguarding and Child Protection Policy and Procedures which are 

communicated to all staff, volunteers and governors and is available for parents and 
carers 

• The policy and procedures are reviewed annually 
• The school works within the legislative framework and recommended guidance 
• Designated Safeguarding Leads receive formal training every two years, attend 

appropriate inter-agency training and workshops, courses or meetings and keep up to 
date with the latest legislation and guidance 

• All newly appointed, temporary staff and volunteers receive induction in Safeguarding 
and Child Protection as part of their induction 

• All staff undertake regular training and have access to the latest policy, procedures, 
documents and guidance including Part One and Annex B of Keeping Children safe in 
Education, Sept 2019 

• All staff and volunteers are aware of the Safeguarding and Child Protection Policy and 
procedures and know how to recognise and refer any concern 

• The Governing Body are made aware of their responsibilities in the management of 
safeguarding at each school 

• The Governing Body is provided with an annual report detailing: any changes to the 
Policy and procedures; training undertaken by Designated Safeguarding Leads and by 
all staff, volunteers and Governing Body; relevant curricular issues; the number of 
pupils who have a Child Protection Plan in place.  In addition, the Principal will report on 
allegations against staff and actions taken; appointment of staff and checks 
undertaken  

• Appropriate concerns are discussed with and/or formally referred to Children’s’ Social 
Services and/or the Police and/or other appropriate agencies e.g. GP, CAMHS etc. 

• All reported concerns, whether eventually considered to be Safeguarding Child 
Protection issue or not, must have detailed records which are kept securely 

• Confidential Safeguarding and Child Protection Records are transferred securely to a 
pupil’s new school or setting within five working days of it being identified and a receipt 
obtained 

• Pupils who have been identified as at risk are monitored effectively and further action 
taken if needed 
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• Effective working relationships are developed with all agencies and services involved in 
Safeguarding and Child Protection 

• The relevant Designated Safeguarding Lead or appropriately informed member of staff 
Lead attends strategy meetings or case conferences or other multi agency planning 
meetings and that reports are produced for these meetings 

• Accurate records relating to pupils subject to a Child Protection Plan are kept in a secure 
place 

• The Designated Safeguarding Lead will be aware of pupils who have a social worker 
• Any absence, without satisfactory explanation, of a pupil who is subject to a Child 

Protection Plan is referred to the Social Worker 
• If the pupil is the subject of a Child Protection Plan, the assigned Social Worker is 

informed of any concerns, exclusions or changes in the child or their circumstances 
• The SLT member who is also a Designated Safeguarding Lead advises on Safeguarding 

and Child Protection input in the curriculum 
• The Designated Safeguarding Lead and Principal is kept aware of any Safeguarding or 

Child Protection concerns. 
• The Designated Safeguarding Lead will help promote educational outcomes by sharing 

the information about welfare, safeguarding and child protection issues with teachers 
and school and college staff. 

 
Staff are responsible for ensuring that: 
• They are fully conversant with the Safeguarding and Child Protection Policy and 

Procedures and all other school policies which relate to the safety and welfare of pupils 
• They attend relevant Safeguarding and Child Protection Training  
• All temporary staff and volunteers in their teams are given guidance about their 

responsibilities by their Line Manager, be directed to familiarise themselves with the 
relevant Safeguarding Policies and Procedures and where to access them and be given 
a summary copy of procedures so that they may be able to recognise and refer any 
concerns 

• Visiting speakers are vetted and that their presentations have been checked and 
approved 

• That a member of staff is present during all visiting speaker presentations 
• Their area of the curriculum delivers and reports annually on safeguarding education it 

undertakes with pupils 
• That Health and Safety Policies and Procedures relevant to their areas are in place and 

adhered to 
• Trip Leaders are fully aware of their roles and responsibilities contained within this 

Policy and Procedures together with The Educational Visits and Journeys Policy. 
 
Appendix 7 Confidentiality 
Staff, Governors and Trustees should be aware that: 

 Timely information sharing is essential to effective safeguarding 
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 Fears about sharing information must not be allowed to stand in the way of the need 
to promote the welfare, and protect the safety, of children 
 The Data Protection Act (DPA) 2018 and GDPR do not prevent, or limit, the sharing of 
information for the purposes of keeping children safe 
 If staff need to share ‘special category personal data’, the DPA 2018 contains 
‘safeguarding of children and individuals at risk’ as a processing condition that allows 
practitioners to share information without consent if it is not possible to gain consent, 
it cannot be reasonably expected that a practitioner gains consent, or if to gain 
consent would place a child at risk 
 Staff should never promise a child that they will not tell anyone about a report of 
abuse, as this may not be in the child’s best interests 
 The government’s information sharing advice for safeguarding practitioners includes 7 
‘golden rules’ for sharing information, and will support staff who have to make 
decisions about sharing information 
 If staff are in any doubt about sharing information, they should speak to the 
Designated Safeguarding Lead  

 
Appendix 8: Related School Policies, Procedures and Guidance Documents 
 
Safeguarding is not just about protecting children from deliberate harm but includes issues 
addressed in the following school policies: 
• Absence from school and Missing Children – see Attendance Policy  
• Allegations made Against Staff – see Managing Allegations Against Staff Policy  
• Bullying - see Anti Bullying Policy and Scholarly Behaviour Policies 
• Complaints - see policy of the same name 
• Looked After Children– see policy of same name  
• Complaints from parents and pupils – see Complaints Policy 
• Online Safety – see Online Safety Policy 
• First Aid – see First Aid Policy  
• Harassment, Racist Abuse and Discrimination – see Equalities Policy, Scholarly 

Behvaiour Policy and Anti- Bullying Policy  
• Medical Conditions and Intimate Care – see SEND Policy, First Aid and Medical Policy  
• Physical Intervention – see Behaviour Policy 
• Premises Safety Procedures and Security – see Health and Safety Policy, Fire 

Procedures and Risk Assessments 
• Safer Recruitment – see policy of same name 
• Safety on Trips – see Educational and Recreational Visits Policy 
• Sex and Relationships – see policy of same name 
• Prevent – see policy of the same name 
• Professional boundaries and standards – see Staff Code of Conduct  
• Whistleblowing – see policy of same name 
 

https://www.gov.uk/government/publications/safeguarding-practitioners-information-sharing-advice
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