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1. Principles  
  
Education places high expectations, both moral and intellectual, on pupils and the staff who work 
with them and shape them.   
  
East London Science School holds the highest expectations of all pupils, irrespective of their ability 
or background. Central to the idea of scholarly behaviour are the high aspirations pupils have of 
themselves morally as well as intellectually. We expect pupils to want to learn and to take their 
learning seriously because they take themselves seriously, knowing that we will help them to do it.   
  
Staff at ELSS expect all pupils to work extremely hard with a positive attitude, both within their time 
at the school and throughout their future lives. Pupils’ efforts should always be concentrated on the 
quality and quantity of work they are producing. No pupil comes to the school ‘ready-made’, so it is 
the staff who are required to lead by example and model what scholarly behaviour looks like at 
ELSS.  
To develop scholarly behaviour, pupils must:  
 

• Arrive on time in perfect school uniform looking proud to be an ELSS pupil;  
• Enter the school politely and calmly with the right equipment and attitude;  
• Follow staff instructions at the first time of asking and avoid any distractions from learning;  
• Work hard in all lessons and complete all work to the highest possible standard;  
• Move around the school sensibly and calmly at all times;  
• Take every opportunity to learn in and out of lessons;  
• At all times aspire to be well educated in demeanour, disposition and achievement;  
• Do not bring the good reputation of the school into disrepute.   

  
The following policy outlines measures in place in order to:  
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• Promote good behaviour, self-discipline, manners, politeness and respect;  
• Ensure all pupils complete assigned work to the best of their ability;  
• Contribute to the creation and maintenance of a culture of being well educated.  
• In order to ensure all pupils can learn to the highest standard at all times and places in the 

school. 
  

This policy has been written in alignment with the following national guidelines and education law:  

Behaviour and Discipline in schools, Advice for head teachers and school staff, Department for 
Education, January 2016. 

The Education and Inspections Act, 2006.  

  
  

2. Roles and Responsibilities  
  
2.1 Governing Body 
 

The Governing body will approve and review any policy presented by the Principal and Senior 
Leadership Team. They must hold the school to account to ensure they have communicated 
the policy to all stakeholders and that it is publically accessible. They will ensure that there is 
no discriminatory application of the policy on any grounds. This will involve scrutinising 
patterns and trends in behaviour.  
 
The Governing body, in the case of a permanent exclusion, will conduct a Governors 
Exclusion Review meeting. 

 
2.2 Principal 
 

The Principal alongside the Leadership team will ensure the policy is available and 
communicated to all stakeholders. This is inclusive of any further training or support 
required for staff to be able to implement the policy. They must also ensure the pupils 
understand their responsibilities regarding the policy. 
 
The Principal and leadership team are responsible for the day-to-day application and 
management of the policy and will ensure the policy is adhered to in a fair and equal way 
regardless of ethnicity, national origin, culture, religion, gender, disability or sexuality 
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The Principal is responsible for any decisions within the school regarding the fixed term 
exclusion process. 
 

2.3 Staff Members 
 

All staff members are responsible for the fair and equal application of the policy within the 
school. Staff members are responsible for clear communication with the Leadership team 
regarding any concerns with this application of policy. 
 
All staff should support each other in the application of the policy and be prepared to share 
best practice. They should be open and involved in training regarding the Scholarly Behaviour 
approach within the school.  
 
All staff should have the highest expectations of each and every pupil as their educational 
leaders. The approach from ELSS staff is firm, and rigorous without being overly 
mechanistic; it takes imaginative intent to take our pupils with us.    
 

 
2.4 Parents and Carers 
 

Parents and carers are expected to take responsibility for the behaviour of their pupil both 
within school and outside of school. We hope that they work alongside the school in dealing 
with any behaviour exhibited.  
  
It is very important that parents and carers communicate with the school in regards to any 
concerns they have arising from the implementation of the policy.  
  

2.5 Pupils 
 

This policy applies to all pupils within the school, pupils in 6th form will also refer to their own 
dress code.  
 
Pupils are responsible for their own behaviour and conduct. They should have high 
expectations of themselves and take pride in their role within the school.  
 
All pupils have a responsibility to report any concerns, inclusive of bullying or harassment, to 
staff members.  
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3. Scholarly Behaviour Expectations   
 
3.1 Core Expectations 
 

Good discipline is essential to ensure that all pupils can benefit from the opportunities provided 
by the education offered at ELSS. An ELSS pupil should be a young person who is 
knowledgeable, hardworking, polite and well mannered. In order to uphold and promote high 
standards of scholarly behaviour, the five core expectations that pupils will be held to account 
on are:  

  
1. Punctuality- Pupils are expected to turn up to school and lessons on time;  
2. Politeness- High expectations are placed on pupils’ use of language and the manner in 

which they speak to adults and each other.  
3. Uniform- Pupils are expected to wear the correct uniform at all times;  
4. Equipment- Without them, pupils cannot produce the expected standard of work;  
5. Quality and quantity of work- A high standard of work is expected both inside and 

outside of lessons.  

 
3.2 Punctuality 
 

Pupils will be greeted at the front door at 08:30am by a senior member of staff who will check 
uniform. If pupils fail to meet the strict expectations of the ELSS Uniform Policy then sanctions 
will be imposed. Pupils may be sent home to retrieve items of uniform and change before 
returning to school.   
  
All pupils are to enter their building by 8.35am, past this time they are considered late and there 
will be a sanction in place, as detailed below in section 4.3. Poor punctuality is not tolerated at 
ELSS for any reason. There are no exceptions. Parents or carers must phone the school office if 
pupils are likely to be late, but sanctions (e.g. late detention) may still be applied.  

 
3.3 Behaviour expectations outside of School 
 

Pupils must be aware that school rules still apply on the way to and from the school. ELSS 
pupils wear a distinctive uniform so they are easily recognised in public. They must contribute to 
a positive public image of the school at all times, in and out of our uniform and school hours.   

• Arrive at school promptly;  
• Be aware of their own safety and the safety of others; 
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• Wear your uniform correctly and with pride;  
• Adhere to the school behaviour expectations when travelling to and from school 
• Be polite and courteous to members of the public, especially on public transport 
• Be polite and courteous to pupils and staff from other local schools.  

 
Pupils must understand that their behaviour when not in uniform before or after school, during 
weekends or holidays can also lead to a sanction at ELSS if it is deemed that their behaviour 
brings the school into disrepute or poses a threat to another children or members of the public.   

 
3.4 Behaviour expectations in and between lessons. 
 

• Arrive to all classes on time with all equipment and look ready to work to a high standard;  
• Take your education seriously - complete all work to highest standard of knowledge, 

neatness and presentation;  
• Move quickly to all lessons, then line up politely and enter room as directed to the seat 

specified by your teacher;  
• Participate in lessons by thinking seriously, putting hands up and not calling out;  
• Wear the correct uniform at all times and look and be proud to be part of ELSS;  
• Respect other pupils, their work and belongings at all times;  
• Be polite and helpful to pupils, staff and visitors to the school – hold doors open for others 

and use appropriate and formal language when talking to pupils and staff;  
• Stand up when member of staff or visitor enters the room and speak to all staff and visitors 

in a calm, respectful and polite manner;  
• If leaving the classroom pack up and stand behind chairs in silence and leave in an orderly 

manner when told to do so by your teacher;  
• No eating in lessons and chewing gum is banned in the school.  
• Technology is to be used for educational purposes only, as directed by your teacher;  
• Contribute positively to keeping the school environment clean and tidy;  
• Do not leave the building unless directed to do so by a member of staff;  
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3.5 Peer on Peer Abuse  

At ELSS we place great importance on the school being a safe and happy environment in which 
all our pupils are able to succeed. Therefor it is vital that peer on peer abuse is not tolerated. 
Peer on peer abuse is defined as when a young person is exploited, bullied and/ or harmed by 
their peers who are the same, or of a similar, age. This is most likely to include, but may not be 
limited to 

- Bullying (including cyberbullying);  

- Physical abuse such as hitting, kicking, shaking, biting, hair pulling, or otherwise causing 
physical harm;  

- Sexual violence and sexual harassment;   

- Initiation/hazing type violence and rituals.  

 

3.6 Bullying  

Bullying takes many forms and it is vital that all forms are taken seriously. Pupils should not 
suffer in silence or be afraid to report bullying for fear of reprisal. Staff are trained to be 
sensitive to any disclosures from pupils this is inclusive of bullying and all staff have a 
responsibility to ensure that victims of bullying are always supported. Bullying which occurs 
outside school or which happens electronically (cyber-bullying using text messages, emails 
or social networks, for example) will also be not be tolerated and challenged by the school. 
Further information in our Anti-Bullying Policy.  

 

3.7 Sexual violence and sexual harassment  

Sexual violence (Rape, assault by penetration and indecent assault) and sexual harassment 
(unwanted conduct of any nature) is never acceptable and will not be tolerated. All pupils 
should have the confidence to know that that school will respond to all reported incidents. 
Staff will not dismiss sexual harassment as “banter”, “part of growing up”, “just having a 
laugh” or “boys being boys”. We are committed to challenging all unacceptable behaviour, 
such as grabbing bottoms, breasts and genitalia and flicking bras and lifting up skirts and will 
respond in a consistent manner appropriate to the incident. When incidents that are criminal 
in nature occur we will report such cases to the Police 
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3.8 Expectations for Uniform and Equipment  

At ELSS we pride ourselves on our smart, striking uniform. High standards of presentation are 
required at all times when wearing the school uniform. Whenever the school uniform is worn, 
it must be complete and not mixed with non-uniform clothing. This includes when travelling to 
and from school.  

If pupils fail to meet the expectations of the ELSS Uniform Policy then sanctions may be 
imposed. Pupils’ uniform will be checked on entry to the school. Pupils may be sent home from 
school if they are not wearing the correct uniform.  
  
It is imperative that pupils are well organised and bring the correct equipment to school, 
especially their books which should be considered vital records of their learning.  
 
Equipment and uniform lists and images can be found as part of the appendix at the end of this 
document and on the school website.  

 
3.9 Mobile Phones  

Mobile phones are expected to be turned off and out of sight during the school day including 
break and lunch time. Staff can give permission for pupils to use phones for specific 
educational reasons but pupils will be informed of when this will occur and they will be 
reminded of the safe use of mobile phones. If mobile phones are seen or heard at any time 
during the school day, they will be confiscated by the member of staff and handed to the 
Head of Year. The length of confiscation is at the discretion of the HoY or SLT.   

 

3.10 Prohibited Items   

 
           None of the following are allowed at any time. Note, this list is not exhaustive:   

 
• Knives and weapons 
• Dummy/replica weapons 
• Alcohol 
• Restricted chemicals e.g Dangerous acids 
• Illegal drugs 
• Any other drug that is not being used for 

authorised and prescribed purposes. 
 

• Stolen items 
• Tobacco 
• Matches/lighters 
• Fireworks 
• Inappropriate images/ videos 
• Any article that has been or is likely to be 

used to commit an offence, cause personal 
injury or damage to property.
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High-level sanctions will be issued by the Principal to pupils found in possession of any of 
these items or contributing to their misuse. If a member of staff is suspicious that a pupil 
may be in possession of any prohibited or inappropriate item then they must inform the 
Senior Leadership Team who will investigate.  

  
3.11 Retaliation 

  
ELSS does not accept pupils’ right to retaliate. Retaliation is completely unacceptable 
and will be treated as an incident in itself, regardless of the nature of the provocation.  
  

3.12 Covid Safety 
 
As the nature of the situation is changeable, East London Science School will adapt any 
protocols or advice to pupils in line with national or local government regarding the 
safety of themselves and other regarding Covid. We expect the pupils to continue to 
display the core values of the school and adopt any changes to protocol that may be 
necessary.  
 

3.13 Homework and Independent Study 
 

At ELSS we encourage pupils to be independent learners, who explore beyond the 
content of their lessons. We want to instil a lifelong passion for learning and 
knowledge. We will set tasks to be completed outside of lessons that should clearly link 
to the subject studied and allow for extended independent study in response to the 
content of their lessons. Tasks will often involve extended reading and/or writing or 
multiple-choice knowledge quizzes. Those pupils who are in need of extra support with 
their learning can be placed within small targeted groups to address their learning 
needs.   
 
Failure to complete homework will result in a 20 minute teacher detention which would 
be recorded in a pupils Scholarly Behaviour Record and any patterns will be monitored 
by their tutors. 
 

3.14 Rewards 
The ethos of academic achievement at ELSS is built upon the foundation of hard work. The 
expectation is that pupils take their education seriously and grasp the importance of an 
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excellent attainment, attendance, punctuality and behaviour record without the need for 
specific incentives.   
 
We encourage staff members to contact home with any praise, this may be in writing, on 
the phone or via the Scholarly Behaviour Record Card. 
  
There are a number of other important ways in which staff can reward pupils for effort 
and achievement:   

  

Termly  Subject badges for attainment in tests or improved results. 
Reward assemblies, reward for attendance and house 
competitions.  

Annually  Subject prizes, Whole School Prizes and Governor Prizes for high attainment 
or substantial improvement in results. These are given out at our annual 
Prize Giving Celebration  

 

4. Discipline and Sanctioning  

 
4.1 Staff Authority 
 

Staff have statutory authority to discipline pupils whose behaviour falls below the 
standard which is expected of them, who fail to produce work of a high enough standard, 
or who fail to follow a reasonable instruction.   
 

  At the discretion of Principal, staff also have the power to:  

• Use reasonable force;  
• Search pupils’ clothing and bags (without consent) for prohibited items and to 

confiscate pupils’ property;  
• Examine any data or files on an electronic device if they think there is good reason 

to do so, 

• Discipline pupils when traveling to and from school and while on school visits or 
residentials; 

• Impose a detention outside of school hours (e.g. Saturday).  
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Only the Principal can exclude a pupil (either fixed-term or permanent) and this must be on 
disciplinary grounds.  

If a behaviour incident has affected a member of staff, or member of the public, if 
appropriate, a meeting between the parties will be called at an appropriate time.    

The Principal has the right to report specific incidents to the Police that are criminal in 
nature or that may affect the safety of others.   

 

4.2 Dealing with behaviour 

The first and most important method of dealing with a behaviour incident is for staff to 
model and, where necessary, explain how to behave responsibly and appropriately. ELSS 
expects the staff member to challenge any negative behaviour displayed by pupils and is 
responsible for any communication to other relevant staff members. The East London 
Science School Consequences document can be found in appendix (iii). 
 
If a member of staff is injured when dealing with any incident they must report to first aid 
and to the SLT. If any member of staff is affected by an incident with any pupil then we 
encourage them to discuss this with their line managers or SLT so the school is able to 
provide support.   

 
4.3 Recording of Incidents 
 

In order for the school to be able to tackle any unsatisfactory behvaiour it is imperative 
that staff record all behaviour incidents on SchoolPod. This allows all stakeholders to 
have an overall picture of the pupil’s behaviour. This not only be used in making any 
judgements in sanctions but it also allows for any patterns to be identified. The pastoral 
system can use patterns to target support for pupils where warranted. All staff must log 
incidents under categories of sexist, racist, homophobic, bullying/peer-on-peer or none of 
the above.  

4.3 Punctuality 

It is imperative that our pupils at ELSS have good punctuality. All pupils are expected to 
arrive on time to school and lessons. This includes any off site Sports lessons. 

If a pupil is late to their lesson by more than 5 minutes then the teacher will issue a 20 
minute Teacher Detention. 
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If a pupil is late between 8.35am and 9.00am pupils will receive an hour Site Detention.  

If a pupil is late to school past 9.00am pupils will receive a two hour SLT Detention. 

If a pupil is late more than once a week then they will be referred to the Attendance officer 
who will have a meeting with the pupil about their punctuality and will contact parents 
regarding the concerns and place them on punctuality report. 

 

4.4 In Lesson Sanction Structure 

The following sanctions are used to support the ethos of the school within lessons and 
the school day. It allows for a consistent approach to be made towards dealing with pupils 
who are not displaying scholarly behaviour. This structure will usually flow step by step if 
the pupils does not start displaying the expected behaviour however steps may be 
skipped depending on the severity of the incident. 

 

Step Teacher Instruction Examples of behaviour  

Teacher 
Intervention 

Teacher may use the following; 

- Reminders of expectations 
- Moving seats 
- Extension activity 

Failure to follow classroom 
expectations e.g standing when a 
member of staff enters, talking 
over others, calling out, 
distracting others 

Warning 
and Reset 

Teacher will ask the pupil to stand 
outside of the classroom, promptly 
the teacher will have a reset 
discussion outside and issue the 
pupil with a warning that if 
behaviour continues then they will 
be removed. 

This will occur if the pupil 
continues to fail to follow 
classroom expectations despite 
teacher interventions.  

Removal Email the on call team for your 
building to remove the pupil from 
the lesson. The pupil will wait 
outside of the classroom for on  call 

This will occur if the pupil 
continues to fail to follow 
classroom expectations despite 
the warning.  
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to arrive to collect and take to 
remove room. 

Any removal from lessons will 
result in at least an hour site 
detention. 

In remove there may be an 
investigation into the incident. 
There may also be more serious 
sanction in place for a removal 
from lesson. 

This may also be used if a more 
serious incident has occurred such 
as use of inappropriate language, 
dangerous or aggressive 
behaviour, extreme rudeness, 
leaving the classroom without 
permission.  

 

4.5 Scholarly Behaviour Record Card   

The Scholarly Behaviour Record Card must be carried by all pupils at all times at ELSS. This 
Record Card is used by staff members to communicate any exemplar behaviour through the 
positive section of the record card and any 20 minute teacher detentions set at break, lunch 
or at the end of the day. Please see below for the detention structure. 

This is deemed part of the required equipment that pupils must bring to school and will be 
checked daily by their morning tutor. We anticipate parents will also use this to monitor 
their pupils Scholarly Behaviour. Failure to produce this record card when requested will 
result in an hour site detention. 

   4.6 Detentions  
 

The school buildings are open from 08:00 through to 17.30. Detentions are allowed to be 
set during this time without specific notice. Parental consent is not required for 
detentions although the school endeavours to make contact with parents to inform them 
of these detentions. On the belo is an overview of the detentions with some examples of 
types of behaviour that may trigger them. 
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Detention 
Type 

Length Communication Some Examples of Behaviour  

Teacher 
Detention 

20 Minutes 
Break, Lunch or 
After school 

Scholarly 
Behaviour 
Record 

Missing homework 
Late to lesson 
Failure to bring in equipment 
Eating in class  

Site 
Detention 

1 Hour After 
School 

Phone call home 
and message 
through 
SchoolPod 

Missing Teacher Detention 
Removal from lesson 
Failure of Form Tutor Report 
Failure to produce Scholarly Behaviour 
Record 
Littering 
Late to school before 9.00am 

SLT 
Detention 

2 Hours After 
School Fridays 

Phone call home 
and message 
through 
SchoolPod 

Missing Site Detention 
Damage to School property 
Failure of HoY report 
Inappropriate language 
Late to school after 9.00am 

 
   
4.7 Remove Room  
 

The Remove Room is used for removal from a lesson, removal from a series of lessons, 
for separation while dealing with an incident or for a scheduled half or full day of Internal 
Exclusion. Work is set consistent with the lesson being taught. The Remove Room is 
generally used as a last resort before exclusion or when a pupil’s behaviour is persistently 
disrupting teaching or other pupils’ learning. The remove room is manned by a member of 
staff and strict rules apply to the standard of pupils’ behaviour and work. If the 
expectations of the remove room are not adhered to the Principal can issue a Fixed Term 
Exclusion.   

   
4.8 Behaviour Inclusion Unit  
 

East London Science School has set up its own Behaviour Inclusion Unit for pupils at risk 
of permanent exclusion. Pupils are referred by SLT and HoYs and undertake an intensive 2 
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to 6 week course with a reduced timetable, focusing on core subjects and addressing 
concerns regarding behaviour, attendance, uniform and attitude to work. 
 

 
4.9 Alternative Provision  

 
The Principal also has the power to direct pupils off-site for education in order to help 
improve their behaviour. More information regarding the use of Alternative Provision can 
be found in Alternative provision, Statutory Guidance for Local Authorities, DfE, 2013.   
 
 

 

5. Exclusion Procedures   
 

5.1 Fixed-Term Exclusion  
 

Only the Principal of the school can exclude a pupil (either fixed-term or permanent) and this 
must be on disciplinary grounds due to a serious breach of the behaviour policy. A fixed-term 
exclusion would normally be between 1 and 5 days, but in exceptional circumstances, it 
could be up to 45 days within any one school year. Work should be set for pupils during their 
fixed term exclusion. Parents are informed by telephone and or email; and formally in 
writing. For a fixed period exclusion of more than five school days, the governing body must 
arrange suitable fulltime education for any pupil of compulsory school age. This provision 
must begin no later than the sixth day of the exclusion. 
 
NOTE: If the fixed term exclusion exceeds 5 days then the pupil will be under LA care for 
education. This could involve a placement at the PRU. 
  
It is important that after a period of fixed-term exclusion that a member of SLT and/or HOY 
meet with the parent/carer and pupil in order to plan for their re-integration back into 
school.  Once a pupil accumulates a total of 15 days exclusion in one term or 45 days in the 
school year, a governors’ disciplinary hearing will be convened to consider the circumstances 
of the exclusion and to make recommendations to the Principal. The parent/carers and pupil 
are expected to attend.   
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5.2 Permanent Exclusion  

The Principal may decide that a permanent exclusion is necessary in very serious cases. The 
decision to permanently exclude a pupil will be made following the DfE guidance.  

A decision to exclude a pupil permanently will be taken:  

• In response to a serious breach or persistent breaches of the school’s policy; and  
• Where allowing the pupil to remain in school would seriously harm the education or 

welfare of the pupils or others in school. 

The Principal must apply the civil standard of proof, (i.e. ‘on the balance of probabilities’ it is 
more likely than not that a fact is true) rather than the criminal standard of ‘beyond 
reasonable doubt’.  

If the Principal recommends a permanent exclusion, the Chair of Governors and the Local 
Authority are informed immediately. The local authority must arrange suitable full-time 
education for the pupil to begin no later than the sixth day of the exclusion. This will be the 
pupil's ‘home authority’ in cases where the school is maintained by (or located within) a 
different local authority.  

A governors’ disciplinary panel will be convened and the parents, pupil and school will be 
expected to attend. Parents have the opportunity to make representations to the 
governing body about the exclusion. The governors can either:   

a) Uphold the permanent exclusion  
b) Reinstate the pupil  

If the Governors uphold the decision to exclude, the parents can request a review by an 
Independent Review Panel.   

Where parents believe that the exclusion constitutes disability discrimination under the 
Equality Act 2010, they may make a claim to the First-tier Tribunal. A claim to the 
Tribunal may be in addition to, or as an alternative to, a request for an IRP. The governing 
body of the school must notify the parents of their right to ask for an IRP and their right 
to request that an SEN expert is appointed to attend the review. The governing body must 
also notify parents of their right to make a claim to the First-tier Tribunal on the grounds 
of disability discrimination.  

Following its review, the Independent Review Panel can decide to:  

a) uphold the exclusion decision;  
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b) recommend that the governing body reconsiders their decision, or  
c) quash the decision and direct that the governing body considers the exclusion 

again.  
  
If the Governors reinstate a pupil, the parents and pupil will meet the Principal on the next 
school day after the hearing. A programme of re-integration will be agreed to ensure that 
all involved do their best to achieve a successful return to school. 

 

6.Pastoral Support 
At East London Science School pupils are taught to value their education and in turn 
behave in a scholarly manner. Where pupils fall short of these expectations we provide 
support to change their behaviour and work towards behaving in a scholarly manner. We 
use monitoring systems to identify any patterns and use feedback from staff and the 
pupils themselves to identify areas of concern. Below are a number of support 
mechanisms we may use. If there are other external factors which may influence 
behaviour other support outside of the school may also be used. 

 
6.1 Report system 

 
The report system, although listed as a sanction, also serves to monitor the pupils 
behaviour and often be a useful and reflective tool for pupils. When a pupil is placed on 
report they will be given three relevant and specific targets identified by the member of 
staff issuing the report and the pupil. These targets will generate a tick or a cross for each 
lesson during the day dependent on if the pupil meets the target. This gives pupils instant 
feedback. This is particularly effective because it is taken home for parental signature. 
Many pupils actually enjoy being ‘on report’ and ask to be put on report when they feel 
their behaviour is slipping. It is also recognised that target setting is relevant to both 
behavioural and academic issues, and pupils are often set realistic, achievable targets. 
 
 If a pupil fails their report in any way, this includes 5 crosses a week, forging a report, 
losing a report then there will be a sanction and an escalation of the report type. Please 
see below for details; 
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6.2 Other Pastoral Support 
 

The school acknowledges that there are external pressures on our pupils which can have a 
detrimental effect on our pupils and how the act. There are also pupils who need additional 
support understanding how to conduct themselves to reach high expectations. We have a 
number of pastoral support systems which can support these pupil, these are utilities on a 
case by case basis and are assigned to pupils with the most significant need. These can 
include the following; 

 
- Meeting with the Form Tutor 
- Meeting with the Head of Year 
- Meeting with SLT 
- School Nurse 
- Safer School Officer 
- Referrals to external agencies and services 
- Referrals to the Behaviour Inclusion Unit 
- One-to-one sessions 
- Time out cards 
- Restorative justice meetings 
- Peer mentoring schemes 

Report Type Can be triggered by Failure Sanction if failed 
Form Tutor - Two or more teacher 

detentions in one 
day 

- Five or more teacher 
detentions in one 
week 

5 crosses in one 
week 

1 Hour site 
detention 

HoY - Failure of Form Tutor 
report. 

- Removal from 
lesson. 

- SLT detention 
- Internal Exclusion 
- External Exclusion 

5 crosses in one 
week 

2 Hour SLT Friday 
detention 

SLT - Failure of HoY report 
- Significant External 

Exclusion 

5 crosses in one 
week 

Internal or External 
exclusion. 
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APPENDIX (i) Uniform list and image 

 
East London Science School Uniform and Appearance Policy  
  
  

At East London Science School we aim for all our pupils will be proud of our smart 
and distinctive uniform.   
   
  
Our policy on school uniform is based on the idea that the school uniform:  
  

• promotes a sense of pride in the school;  
• creates a sense of community and belonging towards the school;  
• is practical and smart;  
• identifies the children with the school;  
• prevents children from coming to school in clothes that could be distracting in class;  
• makes children feel equal to their peers in terms of appearance;  
• is regarded as suitable wear for school and is designed with health and safety in mind.  

  
High standards of personal presentation are required at all times when wearing the school 
uniform. Whenever the school uniform is worn, it must be complete and not mixed with non-
uniform clothing.   
  
All items below are available from our John Lewis stockist.  
  
  
  Specifics of School Uniform  
Blazer  Grey/red with school logo.  

Shirt  
White collared with top button. Short sleeved may be worn in 
summer. Polo shirts are not allowed.  
 Must be smartly tucked in.  

School tie  
Regulation grey/red.   
Tie must cover top button and be worn at least 3/4 length to 
waist with the red symbol on full show  

Jumper/cardigan  

Red jumper or cardigan with school logo.  
  
NOTE please that hoodies and non-regulation jumpers and 
cardigans are not acceptable as part of school uniform - they 
may not be worn as an alternative to outer coats.  
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Trousers/Skirt  Grey trousers or skirt neither of which should be tight fitting.   

Bag  
East London Science School bag with school logo or a plain dark 
colour rucksack   
No side bags or handbags  

Shoes  
Black, low-heeled, smart leather shoes (max 1inch/2.5cm).   
No trainers.  

Socks/tights  
Black or grey socks. Black or grey full-length tights. No footless 
tights/leggings.  

  
Specific information   
  
Blazers:  
Blazers are expected to be worn at all times, unless permission is given by a teacher within a 
class room. Once that lesson is over blazers should be put back on. The school jumper or cardigan 
is not an alternate to a blazer, if pupils are hot this should be removed first and blazer remains 
on.  
  
Hats, Scarves, Gloves, Coats and Jackets:   
A plain coat should be worn to or from school if necessary. Outdoor clothes are not to be worn 
within any area of the school building, and must be removed before entering the school.  
  
Make-up and Jewellery:   
Pupils are not allowed to wear make-up, this is inclusive of nail varnish or any extension. Pupils 
will be asked to remove any make-up identified. No jewellery or piercings are allowed other than 
a wristwatch and a single gold or silver stud earing in each earlobe.   
  
Hair:   
Extremes of length or style are not permitted. Long hair must be tied back for practical lessons. 
No unnatural hair colours are allowed. The school reserves the right to insist on re-styling if it 
considers the style inappropriate. Shaved patterns in hair or eyebrows are not permitted. Girls 
may wear a headscarf or headband, these must be in plain fabric and in the school’s colours of 
grey or black.  
  
 Sports kit  
  
The ELSS PE kit supplier is Sportswear International. www.swischoolwear.co.uk   
   
We expect all pupil to participate in every PE lesson in the correct kit. Kit is very important in 
creating a sense of team spirit and professionalism within lessons.   
  
Compulsory Items:  

http://www.swischoolwear.co.uk/
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Red ELSS Polo t shirt  
Black ELSS shorts  
Red ELSS football socks  
ELSS red fleece   
ELSS tracksuit top/waterproof (to be worn in winter months for outdoor sport)  
ELSS jogging bottoms (to be worn in winter months for outdoor sport, or all year round for 
religious reasons)  
Sports Trainers – No canvas/Converse or high tops are allowed for safety reasons   
 
  
Specific Technical Kit:   
  
Rugby – Gum shields, Thermal layers may be worn in bad weather   
  
Rowing – Thermal layers (black)  
  
Swimming –Black swimming costume or black swimming shorts and black swimming hat. 
Leggings may be worn for religious reasons. Goggles are optional.  
  
Athletics and gymnastics - Pupils are expected to wear ELSS shorts- tracksuit bottoms are only 
allowed for religious reasons.  
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APPENDIX (ii) Equipment List and Image  
At East London Science School we firmly believe that every pupil should take pride in their work, 
develop their independence and take responsibility for their own learning and quality of their 
work and books. In order to develop the necessary skills for learning and their future success 
they must begin to take responsibility for being prepared and carrying the necessary equipment 
they need every day. 

 

Equipment will be checked by the morning tutor and if any pupil fails to produce their equipment 
they may face a sanction.  

All students are required to carry a pencil case which, as a minimum, must have:  

- Two working pens (black or blue ink)  
- Two pencils  
- One sharpener 
- One eraser  
- One ruler  
- A scientific calculator 
- Their Scholarly Behaviour Record card 

 

It is desirable that each student also carries:  

- Reading book, if a pupil attends without one they will be expected to collect one from the library. 
- A water bottle, able to be refilled 
- A highlighter pen  
- Glue stick  
- Colouring pencils 
- Maths set 

 

 

 

 

 

This is the template used 
for the form time 

equipment checks. 
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 APPENDIX (iii) ELSS Consequences of Poor Behvaiour 

 
ELSS Consequences 
 
Pupil Organisation 
 
Pupil Action Staff Member Action Sanction 
Not wearing 
correct uniform at 
start of the day. 

Picked up on the door as 
entering school. If requiring 
to be sent home HOY to 
phone. 

Items such as hoodies or hooped 
or sparkly earrings removed. Pupil 
sent home to change into correct 
uniform before returning to school 
wherever possible.  

Failed to bring full 
set of equipment 
to school 

Morning tutor to set teacher 
detention and written into 
Scholarly Behaviour Record 
and recorded teacher 
intervention on Schoolpod. 

20 minute Teacher Detention at 
break, lunch or after school. 

Failed to bring/lost 
Scholarly 
Behaviour Record 

Morning tutor to log on 
SchoolPod and flag to HOY 
to issue detention 

1 hour Site Detention. 

Failed to bring book 
to lesson 

Teacher to set teacher 
detention and written into 
Scholarly Behaviour Record 
and recorded teacher 
intervention on Schoolpod. 

20 minute Teacher Detention at 
break, lunch or after school. 

Failed to submit 
homework  

Teacher to set teacher 
detention and written into 
Scholarly Behaviour Record 
and recorded teacher 
intervention on Schoolpod. 

20 minute Teacher Detention at 
break, lunch or after school. 

Low Level Behaviour Concerns 
 
Pupil Action Staff Member Action Sanction 
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Not wearing correct 
uniform items 
during school day.  

Challenge and confiscate 
items, hand to HoY. 

Item confiscated and HoY decides 
when it is returned.   

Bringing a banned 
or non-uniform 
item to school.  

Confiscation and handed to 
Head of Year for decision on 
when to return. If a 
prohibited item then more 
serious sanction may be in 
place. If repeated then HOY 
can set an hour site 
detention. 

Confiscation and HoY or SLT decision 
on return and or sanction. If 
prohibited item then this may result 
in internal or fixed term external 
exclusion. 

Talking over others 
in class 

Reminder from teacher of 
expectations. 
If continue issued warning. 
If continued then removed 
from lesson. 

Warning or removal 

Refusing to follow 
instructions in class 

Reminder from teacher of 
expectations. 
If continue issued warning. 
If continued then removed 
from lesson.  

Warning or removal 

Disrupting the 
learning of others in 
class 

Reminder from teacher of 
expectations. 
If continue issued warning. 
If continued then removed 
from lesson. 

Warning or removal 

Failing to follow 
instructions outside 
of lessons 

Pupil reminded to follow 
instructions and if continues 
to defy instructions will be 
sent to remove room. If 
outside of school 

Removed from break, lunch or 
referred to HoY 

Disruption on 
corridors 

Pupil reminded to follow 
instructions and if continues 
to defy instructions will be 
sent to remove room. 

HoY to set detention based on 
severity. 
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Failure to complete 
teacher detention 

Class teacher referred to 
HoD, Form tutor referred to 
HoY, both on Schoolpod and 
send an email and HoD/HoY 
to set an hour site 
detention. 

1hr site detention 

Eating or drinking 
(other than water) 
in a lesson. In 
science labs pupils 
must ask to step 
outside if drinking 
water is necessary, 
failure to do this will 
also result in 
sanction. 

Teacher to set a detention 
and logged in Scholarly 
Behaviour Record 

20 minute Teacher Detention at 
break, lunch or after school. 

Littering inside and 
outside of school. 

Staff to log and inform HoY 
to set a sit detention. 

1hr Site Detention 

Late to school 
before period 1 
(9.00am). 

Staff to set a 1hr detention 
for pupils. Parents informed 
via SchoolPod automated 
system. 

1hr Site Detention 

Late to school after 
period 1 (9.00am). 

Reception staff to call 
parents to inform them of 
the time the pupil arrived 
into school and inform HoY. 
HoY will set a 2 hour 
detention and call parents to 
inform and discuss.  

2 hr SLT detention 

Late to lesson Teacher to ask pupil to 
remain outside of class to 
determine any reason for 
lateness. Teacher to 
sanction accordingly. 

Could include a reminder, teacher 
detention, parental contact. 

Truanting  Teacher needs to ensure all 
registers are accurately 

Internal exclusion  
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completed. Reception staff 
will contact home for any 
pupil who has failed to 
attend school without any 
known reason. If truanting 
informed HoY who will 
investigate alongside SLT 

 

 
Severe or Significant Behaviour Concerns 
 
Pupil Action Staff Member Action Sanction 
Removal from 
lesson 

Staff supervising removal 
room to email a summary to 
staff member referring, 
Oncall staff member who 
dealt with the issue, relevant 
HoD and HoY. All removals 
from lessons must be logged 
on SchoolPod and the staff 
member who initially refers 
will call home informing 
parents or carers of the 
removal and any agreed 
sanction.  

This will be dependent on discussion 
between staff and severity of issue. 
This could range from a 1hr Site 
detention to an exclusion.  

Bringing the 
school into 
disrepute. 

Any staff member must 
report any concerns outside 
of school directly to HoY and 
SLT. This will be investigated.  

Sanction decided by SLT but likely an 
internal or external exclusion. 

Any behaviour 
concerns 
displayed in 
remove room 

Staff member leading remove 
room request site lead to 
support. 

Removal from remove room to 
shadow SLT. SLT are likely to 
externally exclude. 

Dangerous 
behaviour that 

Pupil to be sent to removal 
room to complete any 

Sanction decided by SLT but likely an 
internal or external exclusion.  
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endangers others 
in school. 

statements. HoY to be 
informed and to lead 
investigation. 

Failure to 
complete the hour 
site detention 

Teacher running detention to 
log Friday SLT detention and 
inform HoY who will contact 
home and place pupil on 
report. 

2 hour SLT detention, pupil placed on 
HoY report and potentially parents to 
attend a meeting. 

Physically harming 
another 

Staff must take pupil to 
remove room. HoY will lead 
an investigation, collect 
statements. Any pupil 
harmed must be sent to first 
aid. 

SLT will make any decisions but this 
will likely be an external exclusion. 

Use of 
inappropriate 
language inclusive 
of swearing, 
homophobic, 
racist, sexual or 
derogative terms. 

Direct removal from lesson. If 
outside of lessons removed 
from break/lunch. Pupil sent 
to remove room for 
investigation will be launched 
with statements collected. 
HoY to investigate and 
present to SLT for 
sanctioning. 

SLT will make any decisions but this 
will likely be an external exclusion. 

Verbal abuse of 
pupils or staff. 

Direct removal from lesson. If 
outside of lessons removed 
from break/lunch. Pupil sent 
to remove room for 
investigation will be launched 
with statements collected. 
HoY to investigate and 
present to SLT for 
sanctioning. 

The Principal and SLT will make any 
decisions but this will likely be an 
external exclusion. 

Involved in a fight. It is important to keep any 
pupils separate and 
separately seek first aid. 
Direct removal from lesson. If 

The Principal and SLT will make any 
decisions but this will likely be an 
external exclusion. 
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outside of lessons removed 
from break/lunch. Pupil sent 
to first aid and to remove 
room for investigation will be 
launched with statements 
collected. HoY to investigate 
and present to SLT for 
sanctioning. 

Actions which 
causes others to 
feel threatened or 
pressurised to do 
something. 

HoY to investigate and 
present to SLT 

The Principal and SLT will make any 
decisions but this will likely be an 
external exclusion. 

Suspected stealing 
of other belonging 

Inform HoY and SLT and they 
will investigate, this may 
include searching any pupil 
and their belongings based on 
any valid suspicion.  

The Principal and SLT will make any 
decisions but this will likely be an 
external exclusion. 

Damage to school 
property inclusive 
of graffiti. 

Staff to inform HoY and a 
decision will be based on 
severity of damage. 

Either 1hr Site Detention or 2hr SLT 
detention. 

Sexually 
aggressive 
behaviour 

Direct removal from lesson. If 
outside of lessons removed 
from break/lunch. Pupil sent 
to remove room for 
investigation will be launched 
with statements collected. 
HoY to investigate and 
present to SLT for 
sanctioning. Must be reported 
to DSL 

The Principal and SLT will make any 
decisions but this will likely be an 
external exclusion. 
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